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Production Q & A

Post here your questions (at the top of the posted questions below) and we shall invent answers! :)
When posting a question please include:

e Title and location of issue
e Screenshot and context if applicable

Here is a video tutorial of how to post a question and image on the wiki.
First check the wiki for an answer. There are past Q&A's archived at the bottom of
@ most sections that may have your answer. If you still can't find the answer post here!

Remember to include the title of the book you are asking the question about, and you
can also upload screenshots if applicable to the issue.

Thank you for all your outstanding questions so far, and please keep posting them here.

C!) If your question is about Images or Alt-text go to the Alt-text Q & A.

In case you're wondering where your questions went: they got moved to the pages

where the information should be... they're all listed as Q&A Archive on the
(hopefully) relevant pages and we'll work on incorporating the bits into the
documentation directly.

Return to main eText Page

Q: How much does it matter that we retain original footnote numbering for books? The book "La
Messagere" has footnotes that restart its numbering each chapter, so | followed the Wiki and selected
"restart each section" in the footnotes settings. But because in MS Word, new sections only start
between section breaks and not headings, the footnote numbering ends up appearing continuous
anyway. My footnote numbering is slightly different from the original's as a result.

A: If you are following the wiki directions, then that is fine.

Q: For "Melania" by Melania Trump: not sure how to handle the links in the "Photo Credits" section of
this book. Especially for cases like this, where a single photo credit source is attributed to a list of
multiple, specific images.
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(I'm not really sure what those numbers are supposed to refer to either. They don't seem to refer to
page numbers or the order in which photos appear in the photos section.)

I saw in the Q&A that, for the Gordon Ramsay cookbook, photo credits were just added to the photos'
captions. Should | do something similar here?

A: Yes, if this question has already be answered for another title, then you do the same thing as with
that other title.

Q: Currently working on "Les couteaux dans ma gorge ne sont pas des fruits de mer." On the poetry
page of the Wiki, it says that in cases where we remove complex formatting, we should put in a
Producer's Note. Is there a version of that Producer's Note written in French?

A: Updated: Poetry

Q: In Etta and Otto and Russell and James, three recipe cards are transcribed. The first two are in
Chapter 5 and the third is in chapter 16.

The first two have titles and longer ingredient lists, so | opted to use subheadings. They look like this:

Chapter heading (H1)

Body text (normal)

Title of recipe (H2)

Needed: (H3)

list of ingredients (unordered list)
Instructions: (H3)

Instructions (normal)

NouveswbhH

The third has no title - unless you count "for Otto at night", but then the recipe is broken up - and |
wonder if it's better to style the whole recipe as a quote or to use subheadings for "needed" and
"instructions"? Here is the recipe in context:
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Otto was looking through the recipe cards, browsing for something he
could make that he hadn't tried yet, something he had the ingredients
for, when he found a card written out in Etta’s young hand, in ink that

had faded to a light indigo over sixty years. It was from when he had
come home for good.

For Otto at night,

it said, in easy looping letters,

NEEDED
20 flax flowers

1 mortar and 1 pestle

INSTRUCTIONS

Take the blue flowers and crush and pulp them. Spread the paste
on his eyelids, thick, weigh the skin down. Then have him sleep.
And he will sleep easy and the dreams will stay away. In the
morning the flowers will have gone dry and light and have turned
to a powdery rust that can be brushed away as easily as hair or
dust.

He put the card down apart from the others and headed out, weaving
through his animals, to see if there were any late blossoms remaining
on Russell’s flax. He found four, collecting them carefully into the
coffee mug he’d brought with him.

A: In this context, it is a block quote.

Q: This table in Synesthetic Design appears to have two header rows! The best solution | can come up
with is turning that top header row into additional column(s). What do you think?
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RECEPTION OF STIMULI CENTRAL NERVOUS SYSTEM CONSCIOUSNESS
MODDALITY NUMBER NUMBER CHANNEL NUMBER CHAMNEL
OF RECEPTORS OF NEUROMS CAPACITY OF NEURDNS CAPACITY
bit/ss bit/s
EYES 2% 18* Zx 18* Ex 18T 1" 18 - 18@
EARS ix18* L] 4 x 187
PRESSURE 6 x 1% 184
SMELL 187 2x 18*°
TASTE 1@” 2x 18"
PAIM 4 x 18"
WARMTH 18+ 18*
COLOMESS 1@
TABLE 1.1

The reduction of information perceived within the perceptual process
(Habarmann 2883, 2568; primary source not mentioned).
Thae flow of information within the state of consclousness is considerably lass than
the informational volume received and processed by the sensory organs.

A: That can work, as long as it has a proper header.

Q: The end of the book "Planet Omar: Accidental Trouble Magnet" has a sneak preview of the next
book in the series. Looking at the EPUB file in Sigil, it looks like the page numbers just start over from
page 1 for this section. Since this would create duplicate page numbers, should | number the preview
section differently or should | just follow the original?

A: Follow the original book.

Q: A couple quick questions regarding Wind and Truth Supplementary Document since this is the first
one | have done where | am only working on image descriptions:

e The word doc also has a title page and publisher information. Is this required in this instance?

e Is there any other information that needs to be included? (ex: About This Digital Book)

» There are images on the insides of the front and back covers of the physical book, as well as the
start and end pages, that are not included in the Doc or PDF. | don't know if this is a concern,
just something | wanted to flag since | have also been using my physical copy of the book for
easy reference.

A: You format it the same way you do other books with the title page, publishing info, About this
digital book, terms of use, and any page numbers if applicable. This is a supplementary document,
not a reproduction of the full physical book. That means it is what the publisher felt should be
included along with the Audiobook. We only work with what the publisher provides, as we are not
editors (i.e. don't add or take anything away. Only improve for accessibility).
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Q: I'm looking at the book "Oser I'humour éthique" in Sigil and I'm noticing that it's missing a lot of
page numbers. For example, the book starts at page 2, and then it jumps directly to page 5 and page
9 right after. There's a few page numbers missing in-between some of the chapter headings as well.

Should | try and re-insert the missing page numbers as blank pages or should | just leave out the
missing page numbers?

A: Keep them as is, we are not editors and can only work with what we have.

Q: Do the guidelines for creating meaningful display text for hyperlinks also apply to hyperlinks found
in endnotes or bibliography sections of books?

A: Yes, they should apply to all hyperlinks. You should also be checking that all hyperlinks are
functional.

Q: In Synesthetic Design there is frequent use of formatting things that are not block quotes as block
guotes. Some are clearly asides which | will reformat as text boxes. Some, however, appear to be
emphasizing a concept, and I'm not sure what do with these... here is one example where the
blockquote-looking-content follows a colon. Normal body text follows the block quote on the next

page.

With the assistance of the commands mentioned,a memoryimage can be cre-
ated. Its pattern presents, in simplified form, the pattern which was projected
onto the cerebral cortex during the original act of perception. It also serves as
a schema (concept) for the recognition of similar objects. This is the basis of
the following assumption:

THE PRIMARY SENSORY FIELDS
OF THE CEREBRAL CORTEX REPRESENT
THE LOCATION IN WHICH THE
MOMENTARY PERCEPTUAL IMAGES AND
THE MEMORIZED PATTERNS ARE COMPARED
WITH ONE ANOTHER, ACTUALIZED, AND
MADE MORE COMPLETE.

Q: Sorry, another question about formatting of picture books. I'm still sorting out the headings, and
see a contradiction in the wiki. (I'm sure it's not easy to maintain every page reference if/when
something changes!)

On this page, it says the transcribed text goes above the image.
https://wiki.libraries.coop/doku.php?id=public:nnels:etext:kids-books "If the book you are working on
is image-based (i.e. the text is part of the image), then you will need to transcribe the text above the
image."
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On this page, it says the transcribed text goes below the image.
https://wiki.libraries.coop/doku.php?id=public:nnels:etext:kids-books:kb_section_chapter_headings
"Each section will have the image with proper Alt-text, followed by the text you transcribed."

I've looked at the last two picture books (in 2023!) | did and they both have the transcribed text
before the page image, so | presume that's correct...

A: that is a mistake in the documentation from when we changed things. Thanks for pointing it out.
The documentation is now correct: text, image.

Q: In the picture book Le Premier Arbre de Noel, there are a few images at the beginning that | don’t
know how to title for their headings.

The images are at the end of this question, in the order they appear. Here is their order around other
pages:

First image
Acknowledgments
Second Image

Third Image
Publishing Information
Title Page

ok whe

Regarding the second image (the illustration with the 6 individual illustrations and their names), there
are three more similar pages at the end of the book.

A: These are mostly decorative. Remember, if you remove the image and no meaning is lost to the
book, then it is decorative. The one with the names of the items does add meaning, so you can keep
it. It has no heading so it can just exist where it is in the reading order.
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Q: I'm not clear on how to structure the pages for the picture book Le Premier Arbre de Noel.

Many of the images are two-page spreads, which | will title as something like Page 1 and 2. Some
have text only on the first page, some have text only on the second page, and some have text on
both pages. The wiki says that “Each section will have the image with proper Alt-text, followed by the
text you transcribed.” Does that mean that all the text from both pages of a two-page spread will go
after both images, regardless of which page the text is on?

Here is one two-page spread with the text on the first page:
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A: If there is text on both pages, treat it as two separate pages. If the image goes across two pages,
begin the second page alt-text the same way you do a two page spread as per the wiki instructions
for two page spreads. If the text is only one one page, treat as a two page spread as described on the
wiki page for two page spreads.

Q pt2. To clarify, I'm wondering about where to place the transcribed text in the word doc, not the alt-
text.

A: Follow the instructions on Section and Chapter Headings for Children’s Books

Q: | have read that several times. It's just not entirely clear to me and the more | read it the less |
trust my judgment. In the example from Barnabus, | don't know if the text was on the first or second
page of the two-page spread, and | don't even understand why it was considered a two-page spread
and not two separate pages.

Would you confirm if my interpretation is correct: if a | have a two-page spread titled Page 1 and 2,
that any text transcribed from page 1 goes after the page 2 image?

While we're at it, would you explain why that Barnabus example is a two-page spread? In this same
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book there are other pages that are similar that | have chosen to divide as single pages. (One page is
text, the other is a small illustration, and both are on white backgrounds.)

It's been a long time since I've done a picture book, and | remember getting the book structure wrong
before.

Q: I am marking up languages for the GG winner "Hors Jeu". The book is in Canadian French so there
is a lot of English mixed in. Much of it seems to be naturalized and so | am not marking it up, but | am
unsure when it comes to certain names. The wiki says to leave proper nouns alone, but does that also
apply to examples like this?

"...en pleine résurgence du mouvement Black Lives Matter"

"...des premieres cohortes du programme Take the Field de la MLB, mis en place en 2019 par le
service Diversity and Inclusion, qui vise..."

These are technically proper nouns, but they are specifically using English instead of a French
translation, so | am unsure on whether or not to mark them up. Let me know!

A: You can mark them up as English

Q: In the play Wollstonecraft by Sarah Berhiaume, there are a few occasions where a character is
reading aloud and | wonder if what they are reading needs to be in quote style.

Here are two examples. In the first, the letter Marie is reading goes on for a couple of pages and there
is an endquote at the end. In the second, she’s reading bits and gets interrupted by The Creature. In
both, the stage directions after her name say "reading". Both of these examples are in scene 15.

Maric, lisant
« A : Marie
De : Perceval
Obiet : Adien

Chére Marie,

Tu avais raison : je ne suis ricn.

Si, pendant un temps, je t'en ai voulu pour |"apreté de tes paroles, je constate aujourd’hui
leur éclatante vérié

i T i ey i S RS e . :
e tnssm.'u:w pasen I"apprenant : tu as dn_.mt les yeux le dernier témoignage de mon passage
sur cerre lerre. Sauras tu, au nom de |'affection que tw m'as portée, transmertre le récir de

mon n.ml'l'al.:t a ceux qui me survivront ?

Suite 3 la nuit faddique de notre échange, j'ai replonge 3 corps perdu dans le travail,
m'enivrant des progressions de mon algorithme dans I"apprentissage de "are poétique. En
créateur achamé, je travaillais L'J"I.Iln.ll.il. jour auw wulpmgu de ses textes que je mettais
consciencicusement ¢n ligne. Puis, un matin, en plein labeur, j'ai été frappé par un terrible
constat : plutdt que d’améliorer ses poémes, j'étais en train de les gicher. Le talent de mon
algorithme surpassait dorénavant le mien. Le vrai pocte, ¢ '¢tait lui ! Ex j'étais non seulement
devenu son outil, mais un outil vétuste, doté d'une lame émoussée et mangée par la rouille,
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Marie, licane
« Aveuglé par la rage et oubliant par le fait méme ma propre nuditd, je lui sautai i la gorge,
poussé par tous les sentiments capables d"armer un éere pour détruire la vie d'un autre, Mais
sa force surhumaine lui permit de me maitriser sans efforr. Ainsi rerombai je sur le sol,
miscrable et vaincu. =

La Créarmure
Wo..Ya pas de probléme...

Marie, fsani
« les paroles, comme une prophétie, s'étaient accomplies : j'étais devenu un monstre vide,
immonde amalgame de chair et de machine dont le monde n'attendait plus rien. Mon

existence terrestre ¢tait désormais superflue. »

La Créature
Heu... qu'est-ce que vous faires... 2

A: No, you do not have to style it as a blockquote. The meaning can be gleamed by reading, so no
extra formatting is needed in this case.

Q: In "Bombs Always Beep," there's these sections of text that are on their own line that are bolded.
Sometimes these lines are clearly quotes, but other times they're either lists or examples of what the
surrounding text describes.

Not entirely sure how | should be treating these bolded sections. Other than the lists, would it make
sense to format all these sections as quotes? Or should | just leave them as unformatted? (Example
screenshots below are from Chapter 1 and Chapter 1.5)
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1. CHOOSING YOUR STORY

When coming up with a concept for any sort of audio
drama, it's important to pick a topic, story, or genre that
is compatible without the use of visuals. Theoretically,
you can make an audio drama on just about anything,
but there's a varying degree of difficulty that comes
with making sure that the audience clearly understands
what's going on in the story. That brings us to the
number one rule:

“Confusion is the killer of audio dramas”

The audience needs to be able to follow and
understand what's going on in the story in order to enjoy
what they're listening to. This concept might seem likea
no-brainer, but it can become difficult without visuals.
And there are always tradeoffs. If the characters or
narrator goes into explicit detail of what's going on, the
audience can become bored and/or the momentum of a
scene slowed to a grinding halt. It also sounds very
awlkward to have characters in the scene over-specify
who's doing what, as in, "...just a minute now, while [ go
open this crate.” [Sound of crate]

The skill in writing for this medium is about finding
a balance of exposition, writing techniques, and plot
devices to fully illustrate what's going on without
having to resort to painfully awkward dialogue. I pulled
the crate quote above from an old 1934 radio play,
“Calling All Cars.” This play even included other gems
like, "Look out, Russ! He's got a gun!”
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1.5 CONFLICT IS KEY

ar motivating factor thet stars the it orgd

Ty in 2f am sge where he could meve cut_ Ha's been
planning the concert trip for & long time; 1t the
Turewell tour of his all-cime favorine bamd, Sy Woll.
His #rp-father, Fhil, reiponds by saying, i be goes,
them he willl “have bo find _pllu naw tolive "

A HE extreme, maybe o much

it
¢ it o
ke D

mplications, o, the one we P
!hi- coneert, would Mew off an Lﬂh v :I'nh ;n-ud
cellage. A Hfe thas Phil wl'.rl.l'l."riul:p|m T o

= His mother, Dawn, tries o glve him simple
RSO ol Lo g

# Phil triss to hack up Dawn, offering altermtives.

= When that deesnt work, the parents escalate to
moTE #NiTEme methads.

Wr kmow that Fhil and Deemn ace just trying o do

¢ He hax provocative ]:|r|ml aof
|'I.|'F.|1I|fl'blﬂdﬂ| In. The phome bs not locked with a
passcods, and his girlfeiend alss higpens 00 be on e
Erip an wull, u vwry pisssd-off pirl samed Erin.

What som of sdditbonal conflots could arise from

A: If it is clearly a quote, format it like a quote. If it is clearly a list, format it like a list. For everything
else, remove the bold. When you remove it no meaning is lost when reading the text. If you come
across another example that does not fit these answers, please let me know!

Q: follow up about Star Poems: A Cree Sky Narrative formatting.

Regarding the example from two questions earlier, should | keep the stanza numbering? If so, as H2

or is there a better way?

A: Yes, your way works!

Q: formatting the glossary in Star Poems: A Cree Sky Narrative

There is a glossary that has three elements: the English term, Cree term, and the translation of the

Cree term. How should | format this?

Here are a few examples:
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asteroid

atom

black hole

boson

comet

A: You can format this as a table.

kihecl-kisik-asiniy

[space rock)
kihei-kisik-pasiwiwi-mastos
{(sky buffele)
apisi-ahcahk-kiscikinis

(tiny spirit grain)

kaskitéwniti

métoni apisi-ahcahk-cicipahwinisa
{(very tiny spirit spinning top)
acikos-ki-ososicik

{tailed star)

Q: Star Poems: A Cree Sky Narrative formatting.

This book is a collection of poems in Cree and English. The poems span multiple numbered pages, and
each page spread alternates between Cree on the left and English on the right. Also! Each stanza is
numbered, and the numbers are continuous through the book (they don’t restart in each poem) and

are referenced in the notes.

My instinct is to join the headings so the Cree and English are one (H1) and then let the languages

alternate page by page.

Should the paragraph numbering be styled as H2 or considered complex formatting that we can’t

accommodate?

Here is an image of a two-page spread, followed by the heading structure for the first poem if |

consider the numbering as H2.
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kipapdmihokon keskitbsiwinihk
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E-wiwitkinisot

apisis-ashcahk plyako-rmacih twini hi ki-ndkosit

dkwnchh b bydwinibi
kazhaskisiw nasibédc at-ndkwen
Lk whsbyhpiskisow kwayic
kindhed-péhidn anima pliskwiwin
ka-misi-kitohk wani-tipiskhk

isil an SEwiw lap imil
aniniyal &-pastipayicil kihci-kis ikonk ko tavwsniniik
mmigiwd ati-itahciw kEmamaskAtikwahk
ati-sakaskinahiscw nestam opé hydwin ohel
kii-ghpipayit tipiskic plisiwin ki-mipskahk
kihi-Kisikohk

ratolisan

apahlowin nipisisa &-apibkdi&ld ohoi

Kihtwam niply sikahastéw

dvmkoo aniki asiniyak §-v sdyl piskisocik ki-péstipayicik
khwisakiskikon sski-pikistwin kitdyikomibk

kihtwidm kikoskopayn

anirna iskobéw pihciyibk

kiyfibk, Skata matotisdn

kihci-kisik, kihci-witiy

kahkiysw awiyakak §-nahi-yéhydcik

kolih bb-aym kakisimow
kh-acipicikitdyik pikisdwinihk ahci

Ammdya misahi nkesképhtin

midka kitahcahko-isistdwing ohpiindyme
iy d=dftisorkihi

itanidndik ol

sheaik piheyikk kahkiyaw k gpayihiaw Ewakoni mwéwing
kfi-tipinshwéstabik kahkrgaw manitowak misivg
&-apibkAtahk Bpiskdc watiikwana anila matotisinibk

Emergence

floating |n the darkneas

before the umiverse begins
notrace of Hght

o guide your thoughts

no space. no tine to measure

or mass to weigh you down

yeu wake already drifting
stretching with the endiess carre
that wraps self around

the growing singalarity

amidst the exhalation

an smber slowly forms
yonl yearn to hear that voics
call cart in the darkness

a sudden splash cuts the silence
rocks eracking in the cosmic hearth
the universe takes its guantum shape
Eills itzelf with its first breath
inflating like stesm beyond

‘what space can hald

the sweat lodge
dome of woven willows
amother splash of water
cracks the glowing mones
steam stings your nestrils
el wale again

the flame within

yesr badhy, the suweat

the universe. the abyss
bireathing in and our

the Elder chants the prayer
drawm froem the forming mist

I do not knew wery much

but owr spiritwal practice evalves
with the chorging cirrumestances
ofour world

‘waves of matter shake those words
that house the bodles of the universe
woven Hie the branches of the lodge
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Title Page

Publs hing Information

Dhechicatson

mkdntwdvn | Preface

& Ehkat- sy inymisuak | The Star Peaple

4 nikovnein | Emergence

acahkos-slowéw | Star Woman jm

A: Your instincts are correct here!

Q: On the Publishing Information page of "All in the Family: The Trumps and How We Got This Way,"
there is a photo credit with a link to a page in the photos section.
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The problem is that in the ebook, the photos section doesn't have any page numbers. | checked the
file on Sigil and found that the link leads to the photo marked as "ins16" though?

aaam Enlzsmre phots ca hred 1§ cage . Beotrem: Fheesgrapgh by Fezecs

Happel. Rll cther pho courtesy of the suchoT,</p

Not sure what to do about that in terms of formatting. Should I insert a bookmark or something to try
and add the link back in, or should I just remove the link?

A: Remove link, internal links never convert properly. Replace with the section heading the image can
be found in. for example (go to Section Title)

Q: In Chapter 17 of "All in the Family: The Trumps and How We Got This Way" there's some lines of
dialogue that looks like this

Q. Do you recall vour father suffering from any memory lapses in 1991
A No

Q. Do you recall him being diagnosed as having senile dementia in 1901
A. Mo, 1 don'r.

Q. Do you recall him exhibiting any confusion in rag?

A No.

I'm wondering if this would be something | should format like dialogue in a play

A: You are correct.

Q: Maangchi's Korean Cooking Ingredients

In Maangchi's Korean Cooking Cookbook, some recipes have ingredients that are split up by their
components, such as the recipe for Bibimbap below.

If the heading "Ingredients" is Heading 3, would | put each component, such as "for the beef" as
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Heading 4?7 Or would | leave it as Normal style?

A: Put these as subheadings. Remember to always follow heading hierarchy for every section.

Q: Maangchi's Korean Cooking Links

In Maangchi's Korean Cooking Cookbook, often there are links that link to other recipes with the book.
For example, in the Soybean Sprout Rice recipe, in the ingredients list it links to the recipe for Spicy
Soy Seasoning Sauce (In orange text in the photo below).

After the Word conversion, many of these links don't work. | just wanted to double check with you,
should I replace them with the correct link within the book or should | remove the hyperlink entirely?

A: remove the link and replace with the following: (Go to Name of Recipe for Recipe).

Q: I'm having some trouble with a table in the Index to Charts in the NKJV Life Application Study
Bible... In the ebook, the table is 9 rows and 2 columns. However, the header row is incomplete and |
couldn’t figure out a way to complete it in that orientation, so | switched the orientation. However,
now there are so many columns that they are very narrow, and there is so much text in cell that they
become very long with broken-up words. How can | fix this? Could | turn it into two lists, with each
journey as a subheading to title the lists? Or something else?

In the ebook:
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In my word doc:

GOING HOME: TWO GREAT

JOURNEYS OF ISRAEL

Nehemiah 2:9-25
The Exodus The Return fron

Starting Egvpt (430 years) Babylon (70 ye

Point

Number About one million 60,000

of People

What It 40 years; two 100 years; thre

Took attempts

Leader Moses/Aaron/joshua Zerubbabel/Ex:

Purpose Toreclaim the Torebuild the t
Promised Land the city of Jerus

Obstacles Red Sea; wilderness; Ruins; limited :
enemies cnemies

Faflures Complaining, Fear, discourag
disobedience, and apathy (turned
retreat (turmed a few months imt
journey of a few lang process)

Successes Eventually entered
the Promised Land

Lessons God will establish

weeks into a 40-year

ordeal)

his people. God is
both faithful and
just. God will
accomplish great
acts to make his

pPromises come trie.

Eventually retw

Jerusalem’s ten

God will preser
people. God wil
have a chosen )
home for them
to offer himseli
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A: No need to flip it, you just have to put a word in the header row for the far let column. It could be
something as simple as Item or Information

Q: In the Index to Charts in the NKJV Life Application Study Bible there is a chart that | have no idea
what it's trying to get at so I'm not sure if it should be lists or a table or what. Text is bordered by
horizontal lines as though what'’s inside is related, but within the lines, the text being compared uses
different parts of speech so the text can't really be compared. What do you suggest? So far this
section is all fairly clearly tables and lists, so maybe I'm not thinking creatively enough.
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GOD ORIDOLS

2Kings 13:1-25

Why did people continually turn to idols
instead of to God?

fdols: Tangible
What did worshiping idols involve?:

Intangible (no physical form)
God: Materialism
What did worshiping God involve?: Sacrifice

Jdols: Morally similar (human
characteristics)

What did worshiping idols involve?: Morally
dissimilar (divine)

God: Sexual immorality

What did worshiping God involve?: Purity
and commitment

Jdols: Comprehensible
What did worshiping idols invelve?:
Incomprehensible

God: Doing whatever a person wanted

What did worshiping God invelve?: Doing
what God wanted

Jdols: Able to be manipulated

What did worshiping idols involvei:Not able
to be manipulated

God: Focusing on self
What did worshiping God involvel: Focusing

on others

A: A table would work. The bolded words/phrases are the same for each section, so you can use those
as the heading row.

Q: In Chapter 4 of "Anchored: How to Befriend Your Nervous System Using Polyvagal Theory" there's a
quote with a word emphasized in it! Should | use the emphasis style or the quote style in this case?
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A: Just apply Quote style.

Q: Just want to clarify the answer to my last question about page numbers in "Anchored." Does that
mean | shouldn't move any of the book sections around, but | that should change page numbers so
that everything appears in order without skipping any numbers?

A: You will not move anything around if you are inserting Endnotes, as endnotes always go to the end
of the document. You would be removing the original endnote section. Please review the Notes wiki
page for more.

Q: I am putting in page numbers into "Anchored: How to Befriend Your Nervous System Using
Polyvagal Theory" and | have a couple of questions about it.

1. What should | do about page numbers in the endnotes section? The notes aren't even the last
section of the book, so I'm not sure if | can just skip them.

A: When you reinsert endnotes, they will be moved to the back of the book. We also do not insert
page numbers into the endnotes section. Put in a Producers note stating the endnotes have been
moved to the back of the book, and the final pages (mention number of pages and section names)
have updated page numbers that do not match the source. It is only a handful of pages for the
backmatter, so it wont be a big issue for the reader.

2. Some of the page numbers that are numbered with roman numerals appear a bit out of order? For
example, the "Dedication" section is on "page vi" and it appears right after the title page. But the
"Also by the Author" section is on "page ii" and it appears near the end of the book, after the
endnotes section. Is this ok or should | move the sections so they appear in the right order according
to the page numbers?

A: Answer to your first question should solve this problem, but please let me know if this persists.

Q: There are parts of "Anchored: How to Befriend Your Nervous System Using Polyvagal Theory" that
weirdly quotes itself? The example below is from Chapter 2 and it blockquotes the same sentence
that came immediately before it for some reason. What should | do with these self-referencial
blockquotes?
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lthough we will talk aboot the vagus as one nerve, all twelve of cur cranial nerves come in palrs, one om the beft side
of the brain and ome on the right, It ix the righ
rederenced later In this chapter. From the bralestem, the vagus moves down the side of the neck, behind the carotid
mriery, and around to the fromt of the body and then trewels down through the throst, longs. and heart to the abdomen

thew system. To seses bin thin system with its many branches, put your Jeft Band on the base of your meck and

12 perve thet connects to the heart and forme the magal hrake

elght Band trece e path f Ehie vagus. Meve your sight hasd areusd e slde of yeer neck, dewn your
throat to your lungs, your hease, and finally your abdemen. Imagine energy movisg up and down this pathway. The
Intormation carrled along this vagal pathneay travels In two directioss, with Bo percent of the Information golng from
the body to the braln and 2o percent from the brain to the body, Wienle are disconnecied froim our bedles, we ane also
discennected from the shdlity to tune in o the mportant information being sent from the bedy to the brais through the
vagal parkmny,

‘When we are disconnected from our bedles, we ane also disconmected from the abllity 1o tume In te the Important
Information being sent from the body to the brain through the wgal pathway.

The wesfral and dorsal branches of the vagus nerve are |destified by the ways they wuork shove or below the

Mapkragnm. The dlaphragm b e misele thal ssparates tha dhast from the abdomes If you gt one hisd os your chast
mnd ome just under your ribcage, you are in the vicdadty of your diaphragm. From the diaphragm dowmeard i the realm

af he darsal vagus whoss sverylay, neassactive respansibilisy & 10 regulate hea
dorsal vagus takes us our of awareness, oor of coasectlon, and oo cellapse and |
we feel disconmected and numb and have the experience of belng bere bur not bere o

igeation. In survhoal mode, the
Uizarion. In chis survival state,
red the sense of golag through the

A: We are not editors, so we have to keep it like the original. | can only assume the author is trying to
double down on the idea.

Q: In "Anchored: How to Befriend Your Nervous System Using Polyvagal Theory" there's a few
instances where the author uses a bunch of underscores to write in some blanks (example screenshot
is from chapter 4). | figure this wouldn't be very nice to listen to on a screenreader. Should | replace
these with something like "[blank]" instead?

A: You are correct!

“Theres a part of me that wants to go out and meet my friends and a part of me that’s
happy to stay home.” “There's a part of me that’s worried about writdng this book and a
part of me that's sxcited to ghare my passion for P'L'-I.:.-"\.'dsd] T||-:-|.1|:}'." when we are
anchored in the regulating energy of cur ventral vagal system, the following sentence
can help us fesl an Internal sense of connectlon. Try filling in this sentence and see what
lnner connections you find: “Theres a part of me that ___ and a part of me that

Q: Missing Unicode for Symbol in Hollow Bamboo

In Hollow Bamboo at the very beginning, they define a word as seen in the image below:

hollow bamboo nan

[hol-oh bam-boa] (hald) bam o/

1. the empty. compartmentalized core of the bamboo plant, used for
various purposes.

2. English translation of Cantonese term jook-sing (M#). A
pejorative to describe those of Chinese descent who identify more
strongly with Western culture. As the stem of the bamboo plant is both
hollow and compartmentalized, water cannot flow through It

In the Word doc, the double O with a bar over it is an image, and | can't seem to find a unicode

character for it. Should | replace it as 60? Or would it need its own alt-text description?

A: There is unicode for a single o with a line above it, you could do two in a row. | would also try a
google search to see if any other unicode repositories have what you are looking for (unless you
already did that, and if you did ignore this part!)

Q: Me and the NKJV again!
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In the section “Reference Materials” are subsections including “Abbreviations Used in the Master
Index” and “Master Index.” All of the abbreviations listed in the Abbreviations section are for titles of
Bible Books listed, as described in the subsection title, in the Master Index. These abbreviations are
similar to abbreviations in previous sections which | replaced with the full name of the Book being
referenced (e.g. Exod became Exodus). (Those were all in footnotes and cross references). Should |
continue to spell out the abbreviations in these two new subsections? If | do, then should | cut the
Abbreviations subsection, since the abbreviations aren’t being used in the Master Index subsection?
Or, should I just leave the abbreviations in one or both subsections?

(Whoa, | just used the Read Aloud function in Word to ensure this made sense and it actually read
“Exod” as “Exodus!” Getting smarter all the time... at some things...)

A: Remove the Abbreviation section and put in a Prod Note that the beginning of the book that all
abbreviations have been replaces with their full word counterpart for accessibility standards.

Q: Two questions about a new section in NKJV Life Application Bible.
Q1: Structuring.

Under Reference Materials (H1), is the subsection, A Christian Worker’'s Resource (H2). From here, I'm
working on the subsubsection How to Become a Christian (H3). A screenshot of the first few pages
follows.

What do you think about how I've formatted it so far?:

e How to Become a Christian (H3)

Fact:... (H4)

Setup:... (body text)

God created you (unordered list, first level)

e Psalm 139:13-16 (unordered list, second level - or maybe as a quote? See next question about
formatting these quotes)

e God knew you before... (unordered list, second level)

* God wants to have a personal relationship with you (unordered list, first level)
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A Christian Worker's ReSource gewp: Explain to the person that the
world tells us that we are accidents of
nature—we began as ooze in a pond,
evolved into apes, and finally turned

s into humans. We live and then we die,
50 we should grab for all we can getin
this life—after all, that's the only way
to find fulfillment. In contrast, the
Bible tells us that we are nedaccidents.

We were created by a loving God who
HOW TO BECOME A CHRISTIAN knew about us before we were borm,
We are here for a purpose, and we can

find ultimate fulfillment by finding a
As a believer, you will have the relationship with him,
oppertunity to talk to others about Read the following verses and make
your faith, At times you will find the following points:
peopls who want to know how to

become a Christian, Here is a puide God created you.

you can use to help a person Pralm 139:13- 16, For You formed

understand what it means tobegina my imward parts; Fou covered me in

relationship with Christ ny mrotier s woned, [ will praise
¥ou, for Fam fearfuliyand

Fact: You were created by & loving God, worrderfudlly made; Marvelous are

Yiou have great value, God loves you Vour works, Andthat sy soul

and wants to have a personal Arcrwes very well, My frame wes not

relationship with you, hidden from You, When ! was made

i secret, and skdladly wrogelit n
the lowest parts af the varth. Four
Epes saw my subistance, beingy et
wrformed. And in Your book they
alf were written, The days
Sashioned for me, When as yet
there were momne af them.

God knew vou before vou were
born—even while you were in
your mother's womb, He knows
all about your family and your life
wnti] now. (Be gensitive that some
people have had difficult
cireumstances in their lives
Explain that God has not been
absent but has been drawing this
person to himself.) He wants to
give you a brand-new stant and a
new way of living. He can do that
when you give him your life, Why
would you do that? Because . ..

God wants to have a personal
relationship with you.

lohn 17:3. And thix is eternal life,
rhar they may know You, the only

Q2: In this section, the quotes and citations in reverse order from what one would typically see in a
book. That is, the citation precedes the quote. Can | leave as is or should | reverse them? This
example is from the same section as the previous question, just a bit later.

God loves you.

John 3:16. For God so loved the

world that He gave His only

begotten Son, that whoever believes
in Him should not perish but have

everlasting life.

A: A list does not work when you are dealing with paragraphs, citations and quotes, as these are not a

list. Do the heading structure as follows:

e Reference Materials (H1)
o A Christian Worker’s Resource (H2)
= How to Become a Christian (H3)

e Fact (H4)

e Setup (H4)
o God created you (H5)
o Pslam Citation and Quote
o Body Text for Paragraph after Quote

o God wants to have a personal relationship with you (H5)

o Repeat as above

No need to revert the citation and quote.
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Q: In NKJV Life Application Study Bible (file part 16), under Reference Materials, is a long table titled
Table of Ancient Weights, Measures & Coins. | divided it into 5 tables because the one table actually
had 5 different topics (weight, length, dry measures, wet meaures, and coins). Now | have several
tables in a row with no titles or captions in between them...

Here is my trouble: we would usually remove paragraph breaks that lead to blank lines, but with no
paragraph break between them, the tables join visually, but when | check the Table Properties I'm not
sure... How should | handle these tables?

Here are three of the tables, separated:

" Reference-Materials9|

"[Table-of-Ancient-Weights,-Measures-& -Coingﬂ -
Weight-nameno Imperial-equivalento Metric-equivalento |n
talent-{60-minas)o 75-poundso 34 kilogramso |n
mina-{50-shekels)o 1.25-poundso 600-gramsn |n
shelkelo 0.4-ounceso 11.4-gramso |n

| pim-(2/3-shekel)n 0.25-cuncesn 8-gramso |u

| beka-(1/2-shekel)n 0.2-ounceso 5.7-gramso |n
gerah-{1/20-shekel}n 0.02-cunceso 0.6-gramsno ||:
litrao 12-ouncesn 327-gramso |B
Length-nameo Imperialequivalento Metric.equivalentn |n
long-cubito 21-incheso 53 centimeterso |n
cubita 18-incheso 45centimeterso |n
spang 9-incheso 23-centimeterso in
handbreadtho 3-incheso B-centimeterso |n
fathom=m 6-feetn 1.8meterso |I:i
rodo 10.5-feetn 3.2-meterso |n
stadion® 205-vardso 187-meterso ‘n

1
Dry-measure namen Imperial equivalento Metric-equivalentn |n
cor/homer-(10-ephahs)o 5-bushelso 220-literso |u
lethek-(5-ephahs])o 2.5-bushelso 110-literso !n

Here are two of the tables, joined, with the Table Properties open to show Row 9 has a greyed-out
check mark for "repeat as header row":
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A: Add a caption to each table with a title.

Table Praperties

Tabie Raw Calumn

8

[ soectty height: |0
Options

Cell Al Text

= fow neight i

epast & hesder row at the top of each page

Alfow row to breal a<ross pages

= B o

| Ak Teast

Yow

"Reference-Materialsy]

“[Table-of-Ancient-Weights,-Measures-& Coing¥|

Weight-namen Imperial-equivalenta Metric-equivalents
| talent-(60-minas)o 75-poundso 34-kilogramss
mina-{50-shekels]o 1.25-poundsa G00-gramso
shekelo 0.4-ounceso 11.4-gramsn
| pim-(2/3-shekel}s 0.25-punceso B-gramso
beka{1/2shekel}o 0.2-ounceso 5.7-gramsg
gerah-[1/20-shekel)o 0.02-0unceso 0.6-gramss
litrao 1Z-punceso 327-gramso
[Length-namen Imperial-equivalenta Metric-equivalenta
long-cubita 21-incheso S3-centimeterse
cubito 18-incheso 45-centimeterso
| spang F-inchess 23-centimeterss
handbreadth= J-incheso B-centimetersa
fathomea fhfeetn 1.B-meterso
roda 10.5-feetn 3. 2:meterso
stadiono 205 yardso 187 -meterso

| have a couple questions about page numbers in "The Other Side of 0z".

Q1: Only the odd page numbers are show, but | assume | should still include all of the page numbers?

Q2: Many pages break in the middle of sentences and a few even break in the middle of the word (see
example). Should the page number be inserted exactly as it appears, even if it is in the middle of a
word? If | am correct, other hyphenated broken up words like this should generally be fixed.

A: Insert all numbers, even and odd. You can move the page number to the end of the word, but

otherwise keep them where they are in the original. We are making the book accessible, not editing
it, and page number locations need to be as close to the original as possible to maintain consistency
across formats.
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Q: There's an index in "Dana's Bakery," and there is only one item under "J". Should | leave this as is
or should | reformat the index without headers to avoid having a list with only one item?

& -+ | o cresm®

« Dioughy-amd Deficious loe-Cream-Sandwichest
« Punfetti ™ loe-Cream-Come- Cakes?
«Ho-Chiien: Vanilla-Bean [ee Cream
= -+ Inadividual Apple Pies®
=« [Lafisgr Burtereream: Fling®
» -+ [rakissr Rainken Cooakied
M
= < jelly-daniti Peanus Batrer - Glagsed- Donste®
L9
& -+ |Emonr!

s Letnen-Blue by Barg®

s Lemin-Pista v Bagredn: Cabie®

+ Raspberry-Lemon-Baked- Donucs®
= -+ lime:-Mango-Lises-Sherbec®
= -+ Lucky-Charme™ - Cexenl Bowl- Coolles®

=+ Lunclr Box Rugslach?

A:Keep the heading even if there is only one thing in the list. Sometimes we can only work with what
we have.

Q: Still not clear on how to decide whether or not something requires a language markup! Do book
titles in different languages or Latin phrases like "in mentis" require a markup?

I'm also just wanting to clarify how to decide whether or not individual words require a markup.
Sometimes it seems the book intends a language switch, but its for an individual word that would still
make sense in English. For example, in Chapter 3, the word "nouveau" is italicized to indicate a
language switch, but that's a word that's been adopted into English and it is pronounced the same in
English. Am | correct in thinking that | shouldn't mark up individual words if they would be pronounced
the same anyway, even if a language shift seems to have been intended?

A: The nouveau example is a good naturalization example, so don't mark it up. If the latin is the
language, and not a scientific name, then you can mark it up. Book titles in different languages can be
marked up.

Q: Just need some clarification on marking up languages because I've been using this page on the
Wiki for reference and it says: "single words should be considered part of the language of the
surrounding text unless it is clear that a change in language was intended." But then | ran into this
page that says "Only mark up another language if it is a full phrase." and | think | started overthinking
things after | saw that! In "The Shadow of the Wind," whenever something is meant to be said in a
different language, it is marked by the use of italics. This makes it clear when a word in dialogue is
clearly meant to be read as a non-English word. (examples below from Chapter 12 and Chapter 29).

Tomnis let @o of hls hand and apal

T e the b
checolates stam

of e 1INg
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¥ h, flower of foolst Oh, well, doa't get Irritated with mes. § have fresh news concernlng our Imvestigation on
ur friend Follin Carax.

But then I ran into this paft in Chapter 21:

We sought refuge In a small caté next o the Pollorama

Theater. Withdrawing 1o a table by the window, we asked

af whin 10 WRIT UR. Soon therealter the Manages, a scrawny
the table with an sttestive expression

And marking all these different kinds of meats as a different language felt like overkill. So I'm not
really sure if | should be consistent and not mark any of these words, or if | should mark different
languages based on whether or not it makes sense to do so based on the context of each word.

Follow-up questions about language: This book mentions the titles of a lot of other books. When the
title of a book appears in a different language, should | mark that? (example: "Episodios Nacionales"
in Chapter 16). Also, sometimes a Latin phrase will pop up within the dialogue of a character
(examples: "urbi et orbi" from Chapter 39 and "in mentis" from Chapter 36). Should | mark these or
would they count as phrases that have been adopted in English speech enough that they don't
require different language markups?

A: Only follow the instructions on the eText Language page. Any other instructions are either not for
in-house eText production, and are not updated regularly. Please review the rules on this page. If you
still are unsure, let me know.

Q: In "Ramsay in 10" (cookbook), in the publishing info section, they provide the photography
copyright. Most of the images are from one photographer but 5 of them are from another, and they
have chosen to express this through links:

Copyright © Gordon Ramsay 2021
Photography copyright © Jamie Orlando-Smith 2021*
*except here. here. here. here. here © Justin Mandel 2021

I am struggling with how to edit this link text so that it is meaningful. The images aren't numbered
and don't have captions, so I'm not sure how else to refer to them.

A: you can add the copyright to captions for the photos. In the Publishing info section you can add an
inline producer's note as follows: [Producer's Note: photos that have a different copyright are
attributed in their captions.]

Q: In "Ramsay in 10" (cookbook) the ingredient list is often broken up with a heading for a separate
part of the recipe such as To Serve or For the Dressing like in this example:
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4008 (140Z) new potatoes

4 ©ggs

160g (5¥:0z) green beans, trimmed

1% 4oo0g (140z) prece of salmon, or 4 fillets
Vegetable oil. for frying

1o0g (3 cups) mixed lettuce leaves

150g (502) chery tomatoes, halved

4 cup) pitted black olives

1 thsp basl leaves

Sea salt and freshly ground black pepper

402 | scant

For the brown butter and caper dressing

Bog (generous ¥ cup) butter
4 anchovies in oil

2 thap fine capers

Zest and juice of 1 lemon
Pinch of chilli flakes

rooml (scant ¥2 cup) olive o1l

According to the wiki the ingredients list should be given the Ingredients heading, but | am wondering
if these separate ingredient subheadings should be the same heading level as Ingredients or if they
should be a lower heading level, i.e. a subheading of Ingredients.

A: Always follow Rule of Hierarchy. Never skip heading levels. See Understanding and Using Headings

Q: "The Shadow of the Wind" has this image at the end of the book that is like an "Also by the author"

section.
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EMTER THE CEMETERY OF FORGOTTEN BOOKS BY

CARLOS RUIZ ZAFON

The Final

THE LABYRINTH OF THE SPIRITS
A Movel

The inrernationslly scclaimed, Ve h.ln!:
fimes bestselling author retirns fo ihie
|||.|-_:|||| weEnl universe |||' |1|||-|r|_l|1r|| 1]
his bestselling noyels Fie Sfadfonr of rde
Wimd. Tie Angels Canve. and Te Prisomer
w' Meavew in the riveving series |'i||:|=|' i
n’...-l’-.:.-.-'.'.l.-n'-‘:' of sl Spirite—a heari -grevumial ing
thrilller .|'||| |u||-|:|'|||'|;_l| ull:’k ||[ -|:-|||'||~||'
which introduces a sexy, seductive s
herolme whose investigation shines a lighe
on the dark hisiory of Franeo's Spain,

“Huke Eaftn's vishanary stoeyielling prowess s @ genre uma fsell”

L% Todlay

THE PRISCIMER THE AMGEL'S GAME THE SHADOW OF
OF HEAVEN A Heval THE WikD
A Ml A Hierval

I've followed the Wiki instructions and removed the image and replaced it with just the titles of each
book. But because of how they appear in the image, | would like to ask how this section would be best
formatted. Currently, | have it formatted like this:

Enterthe-Cemetery-of-Forgotten-Books-by-Carlos-Ruiz-Zafdn N

1=The-Final-Yolume: The-Labyrinth-of-the-Spirits:-A-Movel-The-internationally-
acclaimed,-New-York Times-bestzelling-author-returns-to- the-magnificent-universe.
he-constructed in-his-bestselling-novels The-Shadow-ofthe Wond, The-Angel’s-Game,:
and-The-Prisoner-of Heavendnthe riveting-serles-finale-The-Labyrinth-of the Splrits-
a-lwart-poundingthrillerand-nail-biting-work-ofsuspense which-introduces-a-sexy,
seductive-new-herolnewhose investigation-shines-a-lght-on-the-dark-history-of-
Franeco's-Spain.y

2.~ The-Prisonerof-Heaven: A-Novel

3.~+The-Angel's-Game:-A-Novel |

4~ The-Shadow -ofthe-\Wind: A-Novel Y

Ruiz-Zgfin'swisionanrstoryteiling prowessisomgenreunto dtself “F
USA-TodayT
| thought it'd make more sense to keep the books listed together so | moved that USA Today quote

down. The books are a part of a series and they appear in the image in reverse chronological order, so
| put everything in an ordered list. Since it's an ordered list, | didn't want to nest the book description
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blurb it has under the title, as that would create an orderd list with just one bullet point. So I've kept
the blurb on the same line as the first book's title. But I'm not sure if this is the right way to do this!
Also, not sure about where | placed that text that reads"The Final Volume"

A: This is fine, but as you have changed the order, the decorative break is no longer needed. Please
remove the horizontal line.

Q: In chapter 37 of "The Shadow of the Wind," there's this paragraph that's meant to be a quote from
the radio the character is hearing. Should | format this part as a quote or as a list? | saw some similar
guestions related to quotes/lists on the Q & A, but those quotes either had headings or had their lists
surrounded by other non-list text so | still wasn't sure for my exact situation.

& radlo wad sl

ants testind thle

dly hedd the whele of Spain

Lord, can you rell us, Bartolomd, how does the Evil One disquise his
ke parable of the archange! and che gowrd, in rhe Book of foshusF

of Nght. 1 smdled. 4s the key turned in the lock, [ breathed deeply.

Q: There is a section in this title that has a list followed by detailed descriptions of each of the list
items. | am torn on whether to format these descriptions as another list or to treat them as
subheadings and assign them their own heading level (there are already Chapters and Subheadings in
the chapters). Let me know the best way to proceed!
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1. The Pyramid - Jub Tollerson
2. The Barn — Community Center
3. Dream Tree — Moll and Paul Gower
4. Rebirth — Maude Sayers, Trip Meyers
5. Child's Wish - Doctor Joy
6. The Old Cabin — Rupert Q. Justice
7. The Wedge — Jack Nickel-less
8. The College of The Segway — Peep Kendle, Mattie B. Goode
9. The Spider — Group of Seven Minus Four, Unkempt Poet, Harmon Rook, Calvin
Nathan Hobbes, Mary Barker
10. The Pentagon - The General
11. The Cross — G. Florence B.
12. Echoes of Pyrite Ridge — Gus Parsons
13. Storyland — Flan Dwyer
14. The Arch — Man Mountain Max, Maria Say Maria
15. The Boat — Josh Sullivan '
16. The Castle - Douglas Fern
17. The Cube — Gel Calloway

1. The Pyramid: Architect Douglas Fern, 1968

The original residence of Douglas Fern, this bright-blue wooden building consists of three storeys,
each incrementally smaller than the first with a pyramid capping the structure. The front door is
triangular, as are the windows, which are placed asymmetrically about the structure. Douglas Fern
vacated the home in 1981, allowing Jub Tollerson to move into the residence upon his arrival ac

The Segway.

2. The Barn: Architect Jean LaPorte Senior, 1952

Refurbished by Douglas Fern in 1979, the structure is The Segway Community Centre.
Reminiscent of a barn, it is a long red building constructed of wood with a tin roof. Inside are
shower facilities and a large open area used for sports and community gatherings. There is a small

stage at the rear, as well as an exercise area with free weights and cardio equipment.

A: In this context, the list is a table of contents of the brochure. Then there are headings. Add a
subheading Table of Content and style it as a heading level below the section heading. Then you
can create a numbered list, and then each section heading. Please review Understanding and Using
Headings for more on headings.

Q: This title has these corner elements in the headers and footers throughout and | cannot figure out
how to remove them. | have deleted all of the content and even reduced the header/footer size but
they stick around. I'm not able to select them in any way. How do | get rid of these stubborn things?
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A: Update: | was able to figure it out, these are crop marks in the document. To turn these off do the
following for PC:

e Goto File

* In the left navigation bar, select Options (you might have to select the more at the bottom of
the nav list to find it)

e This will open up the Word Options dialogue box

¢ |n the left navigation bar, select Advanced

¢ Scroll down to the section heading for Show document content

e Deselect Show crop marks

e Select OK

Q: "Authentically Inclusive Marketing," has multiple authors, and they each wrote separate sections of
the book. Whenever the writing author changes, there's this grey font that appears to intro the new
author. For the most part, authors only change after a new heading appears, but there is one section
in chapter 3 where the grey font appears in between other body text paragraphs. Which brings me to
ask if these grey-font author introductions should be formatted differently from other body text
sections? Not sure if this perspective shift will be clear if read on a screenreader.
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When you are a brand that builds a reprezentation
for lifting communities up, you will earn their loyalty.

For Tammy Tsang (she/her), moving away from
extractive mindsets means recognizing and challenging

the oppressive systems that justify them.

Our industry is built on colonial values.
Remember, colonialism is when one country controls
or influences another country or territory, occupying it
with settlers, exploiting it economically, or using
pressure to control or influenee. While inclusive lenses
and cultural skill sets are growing, our society and the
marketing it produces still largely favour the dominant
culture and its values. The extractive colonial approach
of taking what we need in order to benefit our own
business and profit is still marketing best practice.

Take, for example, the Eurocentric value of
heteropatriarchy (or the idea that being a straight,
white cisgender man is the norm or the best). One
study showed that, while 04% of the brands show
women in a primary role — 57% of which are in
positions of power — these ads still had a stereotypical
element like the “empathetic mom”, “devoted wife”, or

A: The grey font adds no semantic meaning to the text, and is only visual. You can add an inline

producer's note [Producer's Note: The following is about the author of this section].

Q: So, I know that anything that is a list should be formatted as a list. But what about things that
aren't lists that are already formatted as lists? Example from "Authentically Inclusive Marketing,"

Chapter 3:
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few staff, if any, are involved in JEDI work and JEDI
practices aren’t incorporated into day-to-day work

and processes. This:

» Results in inertia, or small pockets of activity that
are stand-alone and will stop as soon as the
person driving them either leaves the
organization or loses interest.

For example, an individual or small group sets up
an employee network or Equity, Diversity, and
Inclusion Committee that is purely led by
volunteers, It doesn't get anv support from
leadership financially or other resources — those
involved can become fatigued and disillusioned
by lack of commitment and stop offering personal
time to drive it forward.

Often, this type of work is led by Black,
Indigenous and People of Colour (BIPOC) or
other equity-deserving people and requires a
significant amount of emotional labour because it

goes beyond their expected workload and has low
organizational buy-in.

Quadrant 2: Initiatives (high engagement

This page doesn't read as something that needs to be a list to me at all, and I'm wondering if it being

a list will only come across as more confusing.

A: You are correct. This makes no sense as a list. You can format it as separate paragraphs.

Q: The book I am working uses both the terms World War Il and WW Il. Would it be appropriate to
change these to World War 2 given that Il would be read as letters and not a number? Should Roman

numerals like this generally be avoided?

A: Roman Numerals are fine, and screen readers can read WW | and WW 1.

Q: Looking at "Ripley's Unbelievable Stories for Guys" in Sigil to get page number locations and | just
want to make sure these are done right. Since this book has a lot of lists, there are parts where the
page breaks up a list or a new page starts in the middle of a single list item. What should | do for

these?

=50 in 184, Bed BHll Ir. sacke awer the fally in 2 homerade centraption conding of

4 rubber bruck-Hre ioer fabes covered with beoge ramve and Aeld tepether witk o
thuck et Whem # war secovered, HA1's mened bod been npped fo sheds, end the oale
madencr of i erupant war a peir of thoer, The aeet doy hiv atfered body mar palled
ffam dby Kuagero K

=+ Mapiring U.5 stustman Jessie W, Sharp atiemgbed to ride the falls in 2 kayak o

IPor—adthout ssfefy belmat o e Jankef. 5o confidest sas fe of nareating thet e
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A: Keep page numbers where they appear in the original.

I've also found in Sigil that pages 192 and 193 appear in the wrong order. Should | change this so that
the page numbers appear in the correct order?

30 <p clasa="gprderlistii®><a id :'-f.=|:u.r. class="txit*>In this comedy,
the 1 T ¥

lesd character scams his shaving pennies off a large mumber
of transactions. In 200%, a 2i-year-cld computer programmer pulled a
similar stunt whem he set up tens of chousands of accounts with fipancial
companis=s and pocketsd the test deposits, usually only a few pennies,
Officials may heve b=en slertsd by the fact that he opensd the sccounts in
the namea of famous CATTOOR :hnructe:s.-:.-’::_'an:--:_."p:-

3l <p class="crderlistila™»<img widch==20" T'-Eil]rﬁ‘ 57 apg=" ipageas
common, ipg™ alt="Ipage™ /> <span classg="txbl">Inaide Han</span> (0.5.
2".I]E|<b|: <apan clasa="txit">A bank r"l.'.be' in London, inspired by Clive

Owenc#f217;s character in this heist movie, wore & boliler suit and came
armed with aparea, which he handed out to the 16 hank atafl he took hostage
in order o conceal his iden SRR

32 <p class="image»<a id <img width="1£2" height="120"
src=®. . fimages/£0153-01. Jpg”

| “hr clags="hr=f»

34 <p clasa="noindentl »<Span class="TEbfa">LTesCEE 1n WEodS cna bE reEargnasd
adn yus cha allel wdnrecsnsd wtha tyhe Baen</sgan> Why? Decause of che way
our brain processes language, we cao sasily read jumbled words provided the
first and, in the case of long words, the last lecters are in the right
order. < /p>

35 <p clagd="imagela™>Cimg widch="550" height="§" arc="../imagea/line,.jpg”
alet="Inage" /> /p>

3¢ <p class="noindent*><span class="txbfs®>The Hepales= cursing festivald/
span> The young people of twe nelghboring villages im Nepal take part in an
annaal ten-day curszing restival, where they hurl cheir cholcest insults at
ofe apotheri #5212 ;such a8, 4#9220:Monkey face, I hope Your SOO8 Are a8 ugly
as frogacdBl2l; and s#2220;I hope your buffaloss die of diarrbes.c$B221;</
P

37 <p clags="imagela~><img width="350" hedlght="6" src="../imagea/line.ipg"

ale="image" /> /B>
3a <h3 class="hi*><a '_i:-Huv:i.e trivia</hi>

A: Yes, you can change that.

Q: Couple more questions about Ripley's Unbelievable Stories for Guys.

In "Chapter 6: History", there is a list under the header "Strange deaths." It lists a few dates, names,
and causes of death. | originally formatted this as a nested list to match how it looks in the original
but I'm wondering now if this sort of information would be better suited to a table?
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Strange deaths

= 4] BC Mithridates
Kitlled by scopivism, a form of fortune wdhensdy e wickiee wos seten alfve by insects over o period of 17 days.
= AD 82 Saint Amtipas
Romited mirve reside & hollow bress Bl
** 415 Hypatia of Alexandria
Skie was rigped off with sharp seashells.
“* 842 Prince Poplel of Goplans
Fater affve by rets ond mice.
=0 1504 Gydngy Ddasa
Fovred o sit on o ed-hot throne ond aftermands wos canmibalined.
oo 1&EF James Betts
Accidentally suffocated after being hiddan in @ wordrobe by his lover at Cambiridge University, England,
=« 1862 Jim Credghton
(e from @ ruptured bladder coused by swingimg a bassbal! bot while pimying for the Brookiyn Exelsion.
=° 1973 Frank Hayes
suffered o Meavt atfack i g hosse face in New Yook, widch his bore weat on fo wie, campag Frank’s Bfaleos body.
=+ 1978 Robert Williams
First person killed by o robot ot @ factony et gt Rook, Michigan.

A: A nested list works fine with this one. Remember, tables are for tabular data and require a clear
heading row. In this case, keeping it like the original is fine.

Q: My other question has to do with this list from "Chapter 4: Business" under the header "Future
businesses."

Future business

Ta be successful in business, you need to be able to see into the future, unlike...

Darryl Zanuck, 20th Century Fox movie mogul, 1946, on TV “People will soon get tired af staring at o plywood box every might. ™
ws= Satoru Iwata, President of Nintende, 2004 “Customers do not want online games.”

#5° Alex Lewyt, Lewyt Corp vacuum company, 19505 “Nuclegr-powered vacuum cleaners will probably be o reality within ten yeors.”
=== Arthur Summerfield, U.5. Postmaster General, 1959 “We stand on the threshold of rocket mal. "

*== Dick Rowe, Decca Records, 1962, rejecting The Beatles “Groups with guitiars are on their woy out, Mr. Epstein,”

woo William Orton, President of the Western Union Telegraph Company, 1876, rejecting the telephone “Mr Bell after coreful
consideration of your invention, while it 1s @ very fnferesting novelfy, we have come to the conclusion that it has no commerciol
possibilities, What use cowld this company make of on electricel toy?™

In this case, the list makes more sense if attributions come before quotes, so | don't want to switch
the order of things around to format these like normal quotes/citations. Because this book has had a
lot of nested lists so far, I'm inclined to just leave everything in Normal style and nest quotations
under their associated attributions but | want to double-check first because | wasn't quite sure!

A:Yes, this can be just a list with no other formatting. Good instinct!

Q: Another quick question about Ripley's Unbelievable Stories for Guys. Near the end of the book,
there is this table. It looks like the contents of the first column are what would normally be shown in a
table's header row. Should | just rotate the contents of this table over so that the first column
becomes a row instead?
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Quiz answers

Coles Wedlirw Eui Riad

Mitionality Homwesias  Ukeainian  Eeglih  Ssanish  Japaness
Brink Water Tea Wk Deange juice LCaffas
S bt Ensls [hestarfield Ol Gold  Lucky Stk Partiament

Pet Fax Horwe Gy (1T Tabra

A: Correct!

Q: Not sure how | should be formatting headings for the book Ripley's Unbelievable Stories for Guys. |
saw that the ebook had chapter titles listed so I've put those in as first-level headings. But for
everything else, I'm not sure how to format headings in a way that would be consistent and would
make sense. Each chapter has these sections separated by horizontal lines and each section begins
with a bolded sentence with no punctuation at the end of it (shown in first screenshot).

| considered putting the bolded sentences on a new line and assigning them second-level headings.
The problem with this is that there are also some sections that are entirely comprised of single bolded
sentences with no additional content (also shown in first screenshot). There are also some sections
that have a separate heading in addition to a bolded sentence (shown in second screenshot).

I'm also not sure how to format sections that look like the section shown in the third screenshot.
Sections like this look like they're separated from other sections a bit differently than others. (Visually,
it looks like they're in their own little box. | thought maybe this would make it count as an aside of
some kind but I'm not too sure).

These sorts of sections also usually have their own headings. In the third screenshot, there is a
section labelled "Crime does pay." This section appears at the beginning of a new chapter ("Chapter
5: Crime & Laws" in the ebook). Then, before the list, bolded text that reads "Rich criminals at large"
appears. If | formatted bolded words as headings, that would create three headings before any body
content at the start of this chapter.

The bolded words certainly read to me like things meant to be read in the same way headings are
read but I'm really not sure! How would | format these?
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A: Those multiple sentences that are all bold can be treated like text boxes/asides. One way to figure
this out is to look at the text and ask yourself: is this a navigational phrase, or is something else? In

this case it is a mix of nagivational phrases and quotes/asides. This is a good example of a publisher
being inconsistent with styling choices!

Q: There is a letter written by the main character (which | have formatted as a block quote) in which
she crosses out her initial sign off to a letter. | feel it would be important here to keep the
strikethrough as it impacts the meaning here, her changing her mind as she writes. Is this correct?

And if so, per the wiki description for strikethrough | should format this directly?
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Dear Hari,

I heard abouwt your dad this ft_f]'f'!'nr.lraril at school,
and I'm SO sorry. Your dad was always nice to me,
whenever I saw him. He always called me “Little
Lagacé” and tipped his ball cap when he said it. and
he'd always bring my grandma a batch of garlic from
his garden every fall. He also helped to push my mom
out of the snow once when she got stuck on the road.
Please know that t we are all thinking about you:
me, Brandi, Ann and Penny, my mom and Grandma
Houle too. Everyone at school actually. We're all so
sorry Hari.

Always,

Wolf

A: We really want to avoid strikethrough as it is just not accessible to many people. | will update the
wiki to reflect my following answer: Use square brackets to create a inline note. For example: [Your
Friend Always struck out]

Q: One more question about "The Secret Future." On page 146, it uses asterisks around the word
"cough." It doesn't seem to be a part of any dialogue, just seems to indicate that the main character
coughed mid-narration? Should | keep these asterisks because it is in the original text or should |
change them because it might read weirdly on a screen reader?

motors. A thick haze bovered above the ciry like a thick |'ﬂ_|c'_
that refused to fall. *cough® Metro City had very clean air
quality what with all of the electric only RAL-cars and

A: These asterisks have been placed in to show emphasis to the word. Replace with emphasis style.

Q: Couple questions about the book "The Secret Future"

1. The book certainly has a lot of errors caused by weird OCR things but there also just seems to be a
lot of typos and grammatical errors in the original scan of the book.

For example, on page 136, there's a sentence that reads: "Dylan smiled and waved casually then
strolled inside to avoid any questions or further teraction." (I'm guessing that last word is supposed to
be "interaction"). And on page 166, there's a sentence that reads: "Then she hea the sound of
something" (probably supposed to be "she heard the sound of something"). | know we're not editors
but since we did decide to correct the part of the book that read "Dylan asked glancing around the c"
and cut off the word "corner”, | thought | should ask if | should be fixing typos where it seems like
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there are letters are missing from words.

2. Does chapter heading placement impact how page numbering is done at all? | ask because new
chapters don't always seem to begin on new pages. Sometimes new chapters begin in the middle of a
page and sometimes just the chapter headings appear on separate pages (I'll add screenshots of
what these look like in the PDF). Since I'm not entirely sure how page numbers are translated when
documents are converted, | wasn't sure if this sort of inconsistency would make navigating the book
confusing at all.

“Wew, We did 1™ the man replied jox |.|||:.

Mr. Frost leoked dumbfiundsd, placing one hand on his

hig and the other w iping away the perspiration from his

manath. “Are vou sare™
“¥es. The hme-machine works."™

“Show me, Dylan.” Mr. Frost demanded

CHAPTER SEVEN

QUESTIONS & SECRETS

I'he memory faded from Karen's mind as the cab of the
RAL-car swam back mio view. Across the strect a couple
lnughed, RAL-cars drove by on the street in front of the
diner. The soft breeze blew through the windows felt nice

compared 1o the warm westher from carlier
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Dvlan recognised them from the silver case m her pocket
“What do those do™ be aiked bul wasn't quité sare of he
really wanted to find out.

Karen flashed her dimpled smile. Dvylan wanted to netruct
thit Ras| guestion kiswang fall well be wasn't sare of be wis
poing to like or understand the answer that hung at the tip of

her bomgue

“Swallow this pill and you will see™ Karen said handing
him one of the blue pills. Karen tnssed her blue pill ingo her
muth nsd swallowed m two seconds Mok With a wry smile
she spoke three simple wonds with discrepant voices
DON'T BE AFRAIDS

Drlan dsdn't know whisl was happening. but be wos afrosd

CHAFTER NIME

TRIPLE THREAT

Karen was on her hisds and knces II'q,Illlhllll;!.' rwd jgroanmy
i paine The voices warped back and forth between a deep
groww ] anl o high pisch shell, Dyvlan glanced s the border
patr boping they hadn’® heard all the commoton. They
were sl atsring in their derection. Karen writhed o the
ground with the brush nestling all aroend her. Dylan had no
chue wihal was going of o how Lo imake 11 stop. Wiy did
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CHAFTER ELEVEN

ECHY

ell me apain how ihis is rssabke " Dyl asked fecling

mire |ost than ever
Karen sal m s passcTIgeT senl of thwe Spnier vamn
A: For your first question: You are correct, we are not editors and normally do not do anything to the
actual content. In this case it is a horrible OCR, so you can edit incomplete words. If there are other

grammar mistakes, leave them as is. We are only changing things that got messed up during the
conversion.

Q: A few more questions about the book "Eight Days.":

1. There's this page in the book that shows a report card. How would | format this? Currently, | have
"Ontario Ministry of Education Elementary Report Card" formatted as a subheading and then | have
"Learning Skills and Work Habits," "Subject," and "The Arts" formatted as subheadings one level lower
(I'll post a screenshot of both the original and what my document currently looks like). I'm wondering
if the other parts of the report card should be formatted as an unordered list though?
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Ontario Ministry of Education
Elementary Report Card

student: Samantha Stanic

Days Absent: () Total Days Absent: O
Grade: 7  Teacher: Ms Mustafa

Times Late: { Total Times Late:
Board: |58 Thorneliffe Park

Learning Skills and Work Habits

Responsibility: Excellent

Organization: Excellent

Independent Work: Excellent

Initiative: S5till refuses to initiate or speak up in
class

Self-Regulation: Excellent

Subjects

French: Uery Good

Mathematics: Excellent

Science and Technology: 'r'zry Good
Social Studies: EFxcellent

Bealth and Physical Education: Excellent

The Arts

Samantha blossoms when there is any activily that
involves colour.

Teacher's Signature: % %w‘?}ff

Principal's Signature: Al. Caldgegpu

W ¥
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Ontario-Ministry-of-Education-Elementary-
Report-Cardf]

Student: Samantha-Stanicy
Davs - Absent: 04
Total Davs-Absent:0F
Grade: 29
Teacher: Ms. Mustafay
Timees Late: 0]
Total Times Laie: 07
Board: - TDSE Thomeliffe-Parky
Learning5kills-and -‘Work-HabitsT
Responsibility: ‘Excellent-Organization: ‘Excellent Independent -
Work:-Excellenty
Initiative: -Still refuses to-initiate -or-speak vp-in-class|
Self-Regulation: ‘Excellenty
= Subjectsy
French: Wery GoodY

hathematics: Excellent

Science-and Technology: Very-GoodY

Social Sudies: Excellenty

Health-and-Plivsical Education: Excellenty
*"The-Arts"

A: This should be an image. | noticed that a few images of text were converted to just text in the word
doc. What you will need to do replace this page with the image from the PDF. You can find the
instructions on How to Extract Images from Files

Then you will create a long description. Don't worry this is the easiest type of long description to
make. First, set up the section for Complex Image Descriptions

You will be transcribing the form. The name of the form will be H3 (to be below the section heading of
the Complex Image section) and the subsections that are underlined will be H4. All the sections of the
form can be formatted with unordered list for example:

¢ Student: Samantha Stanic
e Days Absent: 0
e Total Days Absent: 0

The Arts section can be just Normal text.

Images being rendered as text in the conversion happened a few times (PDF's are chaos). The other
times there were images of text are on the following pages: Page 57: The hand written list. In this
case | would replace the image with text formatted as a list as to not disrupt the narrative flow. Page
115: You can transcribe the image into the Alt-text. In the context you only have to transcribe the
card, as the surrounding text gives the description of the actual card Page 209: The hand written
note. You can transcribe it into the Alt-text. Page 220: Blurb. This can be replaced with normal text
and reformatted as a quote

Technically, the text messages were also originally images, but it is better to have them replaced with
text as to not interrupt the narrative flow in the context (they are a conversation). Since we are
replacing some images with text, we will have to put in a Producer's Note. Use the following for the
Producer's Note: Some images in this book have been transcribed from the original
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ebook to improve accessibility. (this can also be found on Text and Images)
2. Should the signatures or the content under the "The Arts" heading be formatted differently at all?
A: You can format it as Normal. The meaning can be gleamed from reading the text.

3. There are parts of this book where characters speak to each other through text messages.
Sometimes the conversations are interrupted by other pieces of text. Is there enough context in these
passages that | wouldn't have to format anything differently or should | use some other type of style
for clarity?

We ]?i-!.'L'L'I:I up \|,‘.||._“L'l;| and .‘anhiq_- roared to life as my
phone buzeed. It was Tarck again. | smiled again. He'd
been texting all day.

Hey, how are you daing right this minute?

Hey, yoursalf. Good
We'ra just pulling ot

miss you already.
He had almost kissed me. He was going for my lips,
Me too you
Maybe it wasn't pity.

'm wiorried about you
This could be tough

Then again . . .

I'rm FINE! Gat2go

I dicln'e go up. | 1|1n|1ﬁ]1r about it, Pressed the up bnt-
ton several times and released the elevator just as many
times. At 1:05 am 1 texted Aggie telling her | was back
.:L]H.l. iII “IL' lLJlJtJ:\. Sl.“.' h-iljt] !i]ll."(] i'll:i’ [ IR b |J:.|L'Li {l’ﬂl]l AT

apartment. Mo Carl,
Come home right now!

I was back where | started.

Just one more place. Promise.

A: You can format these as just normal. Don't forget to replace those emojis with unicode.See
Symbols & Abbreviations/Acronyms for more!

Q: In "Eight Days," there's a few instances where the protagonist has internal thoughts, indicated by
italics. Sometimes these thoughts go on for several lines. In these cases, should | format each line
separately with the emphasis style or change the style for the entire thought sequence together?
There are also a couple of cases where thoughts will appear with no spaces in between the words to
indicate that the character is thinking really fast. Since this is how it is intentionally written in the
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original, would | just leave these as it is or should | put spaces between these words?

The border. How do we explain the cookie jar? Can
you ]1ri1|g a Imnﬂy back without its |1<|-c.~.]'.-r1r1‘* I started i111<|g-
ining the questions,

What was the nature of your visit, sir?

W i'ﬂ, you see, we wenl lo hul']"u‘:a_'.' house to collect the
body of my daughter and then we had her cremated. She's
ire that coolkie jar hack there.

Diid this Arif Tejani 2o down with you?

Uk, no, we picked him ugr on the way. He's an American

Muslim from Kenva.

I Idon tenowldon Herows, I

A: You can apply the style to the whole section. For the condensed words, each new word should start
with a capital letter. This is called Pascal Case and also used to make Hashtags accessible. Accessible
Libraries has a section on this if you are curious. You can read more at Use Pascal Case Hashtags at
the end of your social media posts.

Q: In the BC Gov Doc, Accessible Service Delivery Standard, there is a mystery heading as seen in the
screenshot below.

The phrase “Accessible Organizations” looks like a heading, but it is not in the TOC. In the TOC,
“Accessible Service Delivery Standard” is H1; “General Obligations” and “Documentation” are H2.
What should | do with “Accessible Organizations”?
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Accessible Service Delivery Standard

The Provincial Accessibility Committee Is proposing standards in 20 different topic
areas.

ACCESSIBLE ORGANIZATIONS

General obligations

Organizations need to offer the same types of sarvices for people with dizabilities
as they offer to everyone olse. Organizations need to make sure that people with
disabilities are treated with respect.

.f" )
What are accommodations?

Accommodations ara adjustmenis that remove a barrier for a person with a
disabilny

Some examples of accommodations ane:
Providing an alternative form of Commurncation
Allowing gulde dogs and service dogs to enter the premises

Allowing people 1o use thelr assistive devices (o remove barriers

L S

Documentation

In this standard there are times when organizations need to write information down
and save it. The formal information that organizations need to write down and save
is called documentation. The circumstances when organizations need to document a
situation have been described in each section of this document. For example, in the
assistive devices section of the standard, If an organization cannot accommodate an
assistive device, then they must document the situation.

A: That is a heading. Remember, sometimes the TOC is not complete because not everyone knows
about the importance of heading navigation and having a more robust TOC. That is where we come in
to reformat it for them.

Q: I have a couple of questions for "Stories to Warm the Heart at Christmas". Thanks!

1. Right after the cover page there is a label-like page for gifting the book (as seen in (A) in the image
below). | was unsure how to format this or if it should be removed.

2. At the end of each story there is a small poem or quotation in a stylized box (as seen in (B) in the
image below). | wondered if these should be in text boxes or just be under a heading level 2.

BC Libraries Coop wiki - https://wiki.libraries.coop/


https://wiki.libraries.coop/_detail/public/nnels/etext/storieschristmas.jpg?id=public%3Annels%3Aetext%3Aq_a
https://wiki.libraries.coop/_detail/public/nnels/etext/storieschristmas.jpg?id=public%3Annels%3Aetext%3Aq_a

Last update: 2025/02/26 07:59

(A) * % r(B)

public:nnels:etext:q_a https://wiki.libraries.coop/public/nnels/etext/q_a

arnlriadde snanmls, dolon loudal, s s
|.i o bt Iry the ul fai Bapn orar Chenlre

rinead hranche by oy tall, head

o -
Lo, ey (o T,
L '|"T': hrisimns i
|'|fi.|.il.li|rm.lu||’|9\!l|_|'-_\.l'|m-|'ri1|r Fansh o

gy ot phadl s leponed e, oo o, and
ot el Brislpr all sz, J waph povw ragh
oy, @ mrrry heard and B Moai af il ek
I;'t.Tl' b e Chmsbners sy i o b
- moypaoashi with e o ool prfin

& rf . Biswar Lim1®
oy VW 3

A: You can remove the lable-like page, and you can put the quote in a textbox.

Q: A 2-part question about notes in what appear to be headings in Part 7 (Psalms) of NKJV Life
Application Study Bible.

1. For our purposes, can a heading have a note in it?

2. Are these even headings? In the following example, see the text that reads: “To the Chief
Musician, a contemplation of the sons of Korah” (bottom of left page and top of right page). |
identified this text as a heading rather than body text because the font size and style matches
what is used for headings in previous sections. However, | think it could make sense as body

text, too...
Korah.

Psalm 42

1 As the deer pants for the water
Book Two (Psalms 42-72) brooks,
These psalms include a prayer for So pants my soul for You, O
rescue, a call to worship, a confession God. +
of sin, an encouragement to trust 2My soul thirsts for God, for the
God, a psalm for those hurt by living God.

Sriends, a prayer for those who have
been slandered, and a missionary
psalm. These psalms can help us
retain a sense of wonder in our
warship.

Theme: A thirst for God. When
you feel lonely or depressed,
meditate on God's kindness
and love.

Author: The sons of Korah, who
were temple musicians and
assistants

To the Chief Musician. A
Contemplation’ of the sons of

A: What page in the ebook is this located on?

When shall I come and appear
before God?” +
3My tears have been my food
day and night,
While they continually say to
me,
“Where 7Zs your God?" +

*When 1 remember these
things,

I pour out my soul within me.

For 1 used to go with the
multitude;

I went with them to the house
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Q pt 2: It seems as though the size of the font changes the page numbers... There are several
instances within Psalms, which you can access through the TOC. The first instance is actually in Psalm
5,also0 6,7, 8,9, 12 etc. (I gave a later example in my original question to show the difference in the
font size between the body text under head H2 "Book Two. Psalms 42-72."

A: Anything can have a note, including headings. | would say in this instance that text is body text.

Q: A couple of questions for Blood on the Breakwater.

1. At the very end of the book (page 229), there is a message from the author. | initially gave this the
heading 'Message from the Author', but thought | should check with you.

2. Also, the section 'Kids books by Jean Paetkau:' occurs both at the end of the book (on the same
page as the message from the author) and directly following the publishing information - is this okay?

Here is the screenshot for both questions:

If vou enjoved Blood on the Breakwater,
please leave a review on
Amazon or Goodreads.

Independent authors depend heavily
on these reviews for their success.

With gratitude,
Jean Paetkau

Kids books by Jean Paetkau:

Rumpa and the Snufflewort
The Bumwuzzle Rescue
The Snufflewort Haunting

A: Remove both.

—- Q: In the BC Gov Doc “Service Delivery for Purposes of Scoping Cost and Timelines for
Translation,” there is a table with an asterisk in two cells, and each asterisk leads to the same note
directly below the table. Can | use an endnote or is there another way to handle notes within tables?

Here is a snip from the original, the asterisks crudely highlighted.
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1
Application-Tablez o |,Ji
All-other-organizations-micro:-1-9- Applies™= a
employeesx
0-employee-organizations= Applies™ o

*Section-D-does-not-apply to-this-organization type, -as - made clear-in-the-standard

7.~Guide-Dogs-and-Service-DogsT
A.~+QOrganizations'accessibility policies-must-acknowledge the -Guide -Dog-and-
Service-Dog-Act |
B.+If an-organization-has existing-policies-and/or signage prohibiting -dogs -or other-

A: You can use an endnote.

Q: For the book Fathered by God, there are some advertisements at the very end. | have copied the
image of the one that is giving me trouble. | was a little unsure how to format this and if the text at
the top should be a heading, or possible a subheading of the 'Where do | go from here?' section that
directly proceeds it (I had also wondered if the cover images here are decorative but from a previous
question | see that they are, phew!). Thanks!

A: You can remove these advertisements.

Q: In the book Resilient: Restoring your Weary Soul in these Turbulent Times, there are short sections
between two adjacent chapters. Their headings are in capital (see example). It seems that they are
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not the sub-headings within each chapter. Could you please suggest how to define their level of
heading? Thanks.

LIVING WATER

In 1946 Wilfred Thesiger made an impossible trek across the desolate Empty
Quarter of Arabia with four Bedouins, journeying in winter on camelback. They
reached a desperate point in their odyssey when the odds looked grim—they
were nearly out of water, the next well was beyond an impassable mountain
range of dunes, and their camels were showing signs of collap=sing,

A: These are subheadings. Style them in the correct heading hierarchy. See You can learn more about
headings at Understanding and Using Headings.

Q: In the book Resilient: Restoring your Weary Soul in these Turbulent Times, there are asterisk notes
in text and annotations without headings at the end of the book. Could | mark these asterisks as
normal endnotes and add a heading 1 “Annotations” for these annotations?

It's possible that by the time you read this sentence, the gospel will have
reached all nations. That ought to get vour attention! It isn't the only sign
Christ gave us, but it's one of the most significant. Which means the promised
return is near. Verv near. [ am not predicting dates, folks. I'm simply pointing

out that the story of God is sweeping toward a clima

* This isn't the only biblical prophecy that has come true, pointing toward
the imminent return of Christ. The sudden, utterly unexpected re-formation
of Israel as a natlon in 1048 is another.

A: We never put headings in the endnote section. You can format these into the endnotes of the
document. There is documentation on this found on the Footnotes / Endnotes page.

Q: In the book Resilient: Restoring your Weary Soul in these Turbulent Times, there are short
paragraphs separated by the above and bottom lines (See image below please). It seems that they
are in the narrative flow. Could | put content breaks above and bottom each aside section, instead of
using a textbox? Thanks!

This is the trauma cycle. We rally in the face of harm, and when the harm
subsides, we live in denial of it and go off in search of some taste of Eden.
When our efforts are thwarted, rage surfaces—which is common to trauma

responses, +

One of the most remarkable things
about human beings is how resilient
we can be, Yet one of the most
surprising things about human beings
is how all that resilience can evaporate
in a moment.

This is why rallying can actually be deceptive. Reserves tell the true story.
During the early stages of the pandemic, [ circled up my little staff of
eighteen wonderful saints (all working online) to check on their well-being. I

A: These are styled as textboxes in the original. Please reformat them in the Word document as
textboxes.
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Q: In the book Resilient: Restoring your Weary Soul in these Turbulent Times, there are many aside
sections “Skill” (See attached image below). Should | use content breaks above and below each aside
section? Or can | use the textbox?

Now let me pull all this together. We have a capacity and drive in us for
living. It's a precious longing, and it's taken a beating. God is “the fountain of
life" {(Pzalm 36:9). There is so0 much life flowing from God that it flows like a
river no one can even swim across—a superabundant outflow of life! This life
is meant to flow in us, and through us.

Skl
RECEIVING THE RIVER OF LIFE

In order to tap into the River of Life, we begin by loving God in our longing
for life to be good again. That's where things are decided. Nearly all of us have

A: These are not asides, they are subsections. Format as a heading that following the heading
hierarchy of the chapter. It is also a split heading, so you will have to format it as: Skills:
Receiving the River of Life. You can learn more about headings at Understanding and Using
Headings.

Q: In Chapter 38 of the novel Where White Horses Gallop there is a recipe (as seen in the attached
image) between two paragraphs. | wasn't sure what additional formatting | should do here - at first |
had put the ingredients in an unordered list but then wondered if the whole thing should be instead
styled as a blockquote. Thanks!

had she made this “war cake” tor Hamish# She could not remember trom what
magazine or paper she had taken the recipe. It was crazy at this moment to be
thinking of the war rations they had endured. In the country they were
fortunate, They had had plenty to eat. She took down the big mixing bowl.

1 cup brown sugar
z |bs seedless raisins
L3 cup molasses

1 cup hot water

1 tsp cloves

1 t5p cinnamon

1 tap nutmeg

1 cup butter

1 tsp salt

2 tsp baking soda
Scant 3 cups flour
1 tsp vanilla

2 ¢ERS

Heat the first 7 ingredients on top of the stove at medium heat for
about 10 minutes. Remove from heat. Add butter and salt. When
cooled, add baking soda, flour, vanilla and eggs. Pour batter into a
well-greased 13-¥-9-inch pan. Bake in 325°F oven for approximately 1
hour.

She repeated the instructions out loud, as if she were speaking to someone
hard of hearing. She had the cake ready and in the oven in no time. The smell

A: Format the ingredients as list, and add the phrase "List of Ingredients" before the list.We can't have
complex formatting within a blockquote, but in this example the reader can still understand what is
going on without the blockquote style, and that list formatting is important.
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Q: It's Bouquet Not Bucket Formatting

On page 117 to 119, the author includes a section of his own proposal for an episode and it's followed
by the actual episode script. I'm not sure how to format this section in particular, if it is a block quote
due to the way it's introduced or | just apply Heading 2 style to "Suggestion for a Keeping Up
Appearances special."

There is another example of this on page 152, where the author proposes his own version for a TV
episode and follows it with what was actually aired.

A: Styling as normal with the headings is good! Both versions have headings.

Q: What other types of styles/ formatting can we use with footnotes/ endnotes? In the past, I've used
hyperlinks and strong style, maybe emphasis style. In NKJV Life Application Study Guide, there are
notes with list elements. Not sure if | should format as a list or keep in the paragraph format. Here’s
an example:

1:3-2:7 How long did it take God to create
the world? There are two basic views about
the days of Creation: (1) Each day was a
literal 24-hour period; (2) each day
represents an indefinite period of time (even
millions of years).

A: For the footnotes you can keep it in paragraph form.

Q: Footnotes in NKJV Life Application Study Guide

Thank you for the video about the cross-references and footnotes! Two more questions regarding the
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footnotes:

First, they are linked in with the verse numbers. | suppose | re-add the verse number and then add
the footnote beside it? (In the example below, verses 1, 2, 3, and 6 have footnotes linked in the verse

number, but 4 and 5 do not.

)

Second, now that we’ve split the document into several files, how do | manage the footnotes? Can |

create them for each file and then you merge them when you merge the files?

'In the beginning God
created the heavens
and the earth. + 2The
earth was without
form, and wvoid; and Key Places
darkness was on the jjGenesis
face of the deep. And paginnings
the Spirit of God was D £
;i ays o

hovering over the face  creation
of the waters. +

3Then God said, “Let there be
light”; and there was light. + 4And
God saw the light, that /# was good,;
and God divided the light from the
darkness. *God called the light Day,
and the darkness He called Night.
So the evening and the morning
were the first day.

Then God said, “Let there be a
firmament in the midst of the
waters, and let it divide the waters

A: Yes, add the footnote beside the verse number. You can use footnotes instead of endnotes, and
that will help mediate the issue with split documents.

Q: Headings in NKJV Life Application Study Guide

At the start of each Book of the Bible is a “blueprint”—basically an outline of key events—with its own
hierarchical heading structure. However, this blueprint gets broken up among the Chapters of each

Book. For example, Genesis.

Blueprint:
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A= The-Story-of Creationy]
B.= The-Story-of-Adam/)
1.= Adam-and-Evef)
2.= Cain-and-AbelY
3.~ Adam’s-descendants9
C.=The-Story-of-Moah)
1.-+The-Flood¥)
2.~ Repopulating-the-Earth¥]
3.= The-tower-of-Babelq
D.=The-Story-of-Abraham9
1.= God-Promises-a-nation-to-Abram"
2. Abram-and-Lotq]
3. God-promises-a-son-to-Abram¥
4.- Sodom-and-Gomorrah¥]
5.— Birth-and-near-sacrifice-of 1saacq
6. Isaac-and-Rebekahy
7.-* Abraham-dies9
E.— The-Story-of-1saach]
1.- lacob-and-Esauf]
2.= Isaac-and-AbimelechY]
3.+ Jacob-gets-lsa ac'5~ble55ingh]

(and so on...)

Book 25:

1.-+Chapter-25%
a.-+D.-7-Abraham-dies-{D-1-6-are-in-previous-chapters)
i.=+E-The-Story-of-lsaacy)

| have styled the headings in Book 25 as Chapter 25 as H2, followed by D.7 as H3, followed by E as
H4. | think that's right for our purposes; however, that counters the overall structure of the blueprint,
as E is a bigger topic than D. 7. I'm very confused! What do | do? This question probably doesn’t even
make sense!

(This happens again in Chapter 27, and | haven’t looked further than that.)

A: It seems like you are approaching this the wrong way. The Blueprint is its own section and not a
guideline for heading structure. We want to use the table of contents as a guide.

Headings must always follow a hierarchical structure from H1 to H6 without skipping any headings,
otherwise it will create a false navigation. Sometimes this means the headings don't occur at the
same level for every section, and this is okay.

The basic heading structure is as follows:

¢ Front Matter (H1)
o Any subsections in Front Matter (H2)

¢ Main Sections of Bible (New and Old Testaments) (H1)
o Chapters of Bible (H2)
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= Any subsections (H3-5 depending on how deep they go)

The Chapters are where it gets a bit complicated. You have the Introduction with its own subsections,
and then the numbered Bible Chapters with their own subsections. Rename the headings for the
Introductions to Genesis: Introduction and so on.

The following is what Genesis will look like:

e Genesis: Introduction (H2)
o Vital Stats (H3)
» Subsections (H4)
o Timeline (H3)
o The Blueprint (H3)
= Subsections (headings with letters) (H4)
o Megathemes (H3)
= Subsections (H4)
e Genesis: 1 (H2)
o Subsections (H3-H4) depending on how many there are in each book. Mark in order they
appear. This can vary over sections.
e Gensis: 2 (H2)
o Subsections (H3-H4) depending on how many there are in each book. Mark in order they
appear. This can vary over sections.

I made you this video walking through it

Q: In The Trade, I'm not sure if my H2s are right...

| think in a previous book, phrases with location and date like in this book weren’t headings, but |
don’t remember or understand why. Also, in this book, they are preceded by what appear to be
content breaks of three dots, but these three dots also appear at the start of the Parts (i.e. where
there is no content preceding them, so they’re not content breaks in that location) and otherwise the
content breaks within the text are simply blank lines.

Here's an example. | currently have "York Factory, 1822" as an H2.
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A: The three dots are Content Breaks. In this context, you can style those dates as headings, as they
are: a different font and meant to stand out, and act as the heading of a new section in this context. A
lot of the time, dates are just part of the content, and not headings. This one is different.

Q: In Why Does He Do That there are two sections that are similar and I'm not sure how to format...
like a play? Like a list? Something else? The first is a Q&A, the second is like "If this... then this..."
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| THE ABUSIVE MAN IN RELATIONSHIPS

16 |

+ Causes you to believe that you will be physically harmed

+ Forces you to have sexual contact or other unwanted physical

intimacy

Drawing on the above definition, we can answer important questions

that arise:

o

Is it violence if he tells me he will “kick the crap” out of me but he
never does it?

Yes. Threats of bodily harm are physical abuse. The woman ducks or
cowers, she runs out of the room, she goes into hiding with her chil-
dren. There are emational effects as well, of course, as physical abuse
is by nature psychologically abusive.

Is it violence if he p()kes mer

Prabably. Nonceercive men don't poke their partners in my experi-
ence, If it frightens you, causes you pain, controls you, or makes you
start wondering what he will do next time, it's violence. Whether it
will have these effects partly depends on what his history of past in-
timidation has been and on what his motives appeared to be in the
specific incident. If he is repeatedly emotionally abusive, then a poke
is definitely violent. In other words, context matters.

The abuser will of course deny that he meant to intimidate his
partner; he just “lost his cool” or “couldn't take it anymore.” He may
ridicule her for being so upset: “You call a poke violent?? That's abuse??
You're the most hysterical, melodramatic person in the world!” To me,
this bullying response makes clear that he did indeed have power

motives.

[ slapped him in the face, and he punched me and gave me a black
eye. He says what he did was self-defense, Is he right?

No, it was revenge. My clients often report having hit their partners
back “so that she'll see what it's like” or "to show her that she can't do

that to me.” That isn't self-defense, which means using the minimal

amount of force needed to protect oneself. He uses her hitting him as

THE ABUSIVE MAN IN EVERYDAY LIFE

an opening to let his violence show, thereby putting her on notice
about what might happen in the future if she isn't careful, His pay-
back is usually many times more injurious and intimidating than what
she did to him, making his claims of self-defense even weaker; he be-
lieves that when he feels hurt by you, emationally or physically, that
gives him the right to do something far worse to you,

He says that I'm violent, because ['ve slapped him or shoved him a
couple of times. Is he right?

If your actions did not harm, frighten, or control him, they wouldn't
fit my definition of violence. He labels you as violent in order to shift
the focus to what you do wrong, which will just lock you more tightly
in his grip. However, | do recommend that you not assault him again,
as he might seize on it as an excuse o injure you seriously. Some
women persuade themselves that they are holding their own by using
violence too, saying, ‘I can take it, but I can also dish it out.” But over
time you will find that you are the one being controlled, hurt, and
frightened. Besides, hitting a partner is just plain wrong, except in
sell-defense. Use your own behavior as a warning sign that you can't
manage vour abusive partner, and call an abuse hot line now.

QUESTION 11:
WILL HIS VERBAL ABUSE TURN TO VIOLENCE?

your partner has not used an sical violence yet, how can you te
Iy tner h t used hysical viol t, | you tell

if he is likely to head in that direction? These are some of the rumblings

that can tip you off that a violent storm may come some day:

+ When he is mad at you, does he react by throwing things,
punching doors, or kicking the car? Does he use violent
gestures such as gnashing teeth, ripping at his clothes, or
swinging his arms around in the air to show his rage?
Have you been frightened when he does those things?

« Is he willing to take responsibility for those behaviors and

agree to stop them, or does he justity them angrily?

| ial
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! ' = reparding hen che is ready ake action—some 16 akhiisa

Da ;ln}.q]-nng you can think of that's gtmd for you, that nurtures regarding when she is re ld) to take action something the abuser

your soul. Even women who have extraordinarily controlling never does,.

partners often can find some ruse that will free them long IHE ABUSER: Talks down to her

L‘n[:llp_,h to work out, take a class, L] for a walk, nrjus;t get some

2 3 Froce z o T squal. Avoid all traces of ¢
time alone to think. 50 You sHourD: Address her as an equal. Avoid all traces of condescen

SI0n OF S”]}f'rilir |(nf)\\'|(.’(]g{.‘ n your VOICE. .l-llli (.:lll‘i:’ln ._IPP“L'H _il.].‘\'l as
Keep your abusive partner out of your head as much as you much or more to professionals. If you speak to an abused woman as if

can. Use this book to help you understand what he is doing; you are smarter or wiser than she is, or as if she is going through

naming and understanding is power. If you can understand something that could never happen to you, then you inadvertently

how he thinks, you can avoid absorbing his thinking yourself confirm exactly what the abuser has been telling her, which is that she

and prevent him from crawling inside your head. is beneath him. Remember, your actions speak louder than your words.
Don't blame yourself when you don't reach your goals right rie aBUSER:  Thinks he knows what is good for her better than she does
away, when, for instance, you break down and get back

Lug(:lhur \-\'llh []jm.JUHL F‘L'I]] }'UU]'EL:H‘lf]s_{tflhi.‘r 21[1(1 try 50 YOU SHOULD: [reat htfr s lhtf Lf)&{]i.‘ﬂ on |']L'[' own lliL‘. l)l'rlll assume

e ; 4 mow what she needs to d ave sometimes given abused
again. You will succeed eventually, perhaps even on your that vou know what she needs to do. | have sometimes given abused

WOMEn § stions the nought were exac i b rned out te
Yeri Bstittmpt vomen suggestions that 1 thought were exactly right but turned out to
be terrible for that |mr[[t:u]:lr situation. Ask her what she thinks 111ig[1t

\\i]l’;\ :md: lf:.l-'l!ri)ilf F'-"r_i.sﬂé'!h’g her. (Jl.l.tfr HLI_Qg(."‘“i[JI'I.‘i: I'i.‘SPi‘{ZliJ'Iz\_" ht'l’

HOW TO SUPPORT AN ABUSED WOMAN explanations for why certain courses of action would not be helpful.

Don't tell her what to do.
QUESTION 21: 'HE ABUSER: Daominates conversations
How can | HELP MY DAUGHTER, SISTER, OR FRIEND
WHO IS REING ABL-SED? S0 YOU SHOULD: L‘Sl(_’n maore .'Jﬂd {i\'“'{ ]L'h'.\'. ]Ihf.' 1('”1]]‘““0[] !T'I:I'\' hL‘ l_{l'L'Ell
to convince her what a “jerk” he is, to analyze his maotives, to give
speeches covering entire chapters of this book. But talking too much

If you would like to make a significant difference in the life of an abused inadvertently communicates to her that your thoughts are more im-

woman you care about, keep the following principle fresh in your mind: portant than hers, which is exactly how the abuser treats her. If you

'Pr;z.'.rgurrf 15 fo I}’L‘ t.r.'l'_‘.{rjli."f?jf.‘!{‘ (JI?JJ(}Y.‘I{‘ f}_f:l'JiHr IJT(’ (!I.‘PIK{’T'H. want ]]i‘T Lo \iiiLJ(' |“.|. own !}:l'li'l'l_i[f; iln(in f‘|)i||i(\[]:i, |]1{‘[] you ]Irl\'l: Lo

show her that you value them
THE ABUSER:  Pressures her severely
rHE aBUsER:  Believes he has the right to control her life
s0 You SHOULD;  Be patient. Remember that it takes time for an abused

- s S igh ; 2fe ation. she is e .
wormnan to sort out her confusion and figure out how to handle her sit- so vou stoutn: Respect her right to self-determination. She is entitled

i ¢ i, y make decisions that are not exs fwhat you wi : s€. inc i
uvation. It is not helpful for her to try to follow your timetable for when to make decisions that are not exactly what you would choose, includ

the decisic stay with her abusive p: 1 o to retur: ) him
she should stand up to her partner, leave him, call the PU|JU.'. ar what- ng the decision to s Y th her abusive partner or {o return fc him

ever step you want her to take. You need to respect her judgment after a separation. You can't convinee a woman that her life belongs to

A: You can format both sections like a play.

Q: In The Town That Died, there is a map that is also a two-page spread. | understand that the alt-text
for both images will be with the first image and that the second image will be marked as decorative. |
don’t understand how to do the Complex Image Descriptions section. Will | have 2 subsections (one
for each image) or just 1 (for just the first image or both)? Now that we include the images in the
Complex Image Descriptions section, | feel like both images need to be there even though they are
described as one image.

A: Treat it like a single image description. You can put the link to the long desc under the first image.
You can put the images side by side in the long desc section (resize them so they appear like a single
image and marked both as decorative).

Q: In William Shakespeare's As You Like It, A Radical Retelling by Cliff Cardinal, there's a stage
direction called "Beat" that's italicized in the original etext, as pictured below.

BC Libraries Coop wiki - https://wiki.libraries.coop/


https://wiki.libraries.coop/_detail/public/nnels/etext/playemphasis.jpg?id=public%3Annels%3Aetext%3Aq_a
https://wiki.libraries.coop/_detail/public/nnels/etext/playemphasis.jpg?id=public%3Annels%3Aetext%3Aq_a

Last update: 2025/02/26 07:59 public:nnels:etext:q_a https://wiki.libraries.coop/public/nnels/etext/q_a

Mot Tastin
He'd keep eatir trrple-a Barklind ribosmes

str ofesh) Ir's m the page on this troublsgomes chagter wath Indigenoas peoTis
Albertn puecnaa Tsson Kenner meds &n imgannioned ples o0 behalf of the lepaer of John

A Alzcdonalid foum ime mrnister, proocidal mentac

|
lermg ticvve, Ja

Did vou heas the pope apologize?

Based of the wiki page about Plays and the QnA Archive within it, | think the stage direction (eats
steak) is kept normal style, but I'm not sure if | should keep the italics for the "Beat" stage direction,
since it's so short and the dialogue is written like poetry or spoken word. What do you think based of
this context?

A: In this context you can keep the italics.

Q: In Reading Hands, there are lyrics to Christmas carols with headings for the chorus that are
italicized. The word “chorus” is also repeated to indicate when the chorus is sung. How can | style this
to be clear what lines are part of the chorus, and when it is sung? Or, is this like poetry where we just
can’t maintain the complex formatting and so | just leave everything as Normal?
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Appendix D
Christmas Carols

These beautiful old Christmas carols were sung at the
school for many years while May MacNeil was head of the
Music Department. They were often sung on the air when
pupils appeared on Uncle Mel's radio show.

These carols are not available anywhere as printed music,
but even today. when former students gather at Christmas-
time, these carols are sung with fond memories of our days
at the school

Down the Ages Afar

Down the ages afar, once again we behold

Bethlehem's bright glowing star, shines with splendour
untold

Midnight skies are aflame, with the glory of morn,

While bright angels proclaim Christ, the Saviour is born

Chorus

Glory be to God, Glory to God in the highest

Peace, good will to men, Glory to God in the highest

ﬂlur}- be to God, Glory to God in the highest

Christ the Saviour is born to day, the Saviour of the
world.

Not with bright flashing crown comes the stranger so
mild,

The Messiah comes down unto carth as a child;

From the darkness of night, from the bondage of sin,

0, the power of thy might all the nations shall win.

Choriis
Hail, O guest of the sky, on thy mission of love,

We will join in the cries of the bright host above;

A: You can format this like a Poem. Lyrics are a form of poetry.

Q: In Readings Hands, there are lists with headings, but then additional items follow that are not part
of that section. How can | show they are separate? For example, Ms. B.L. Judge and Mr. E. Edwards
are not matrons, and Mr. T. Currie is not an attending physician.
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Staff in the boys’ and girls’ residences in 1930 included:

Miss E. Lockward, Supervisor of Girls

Miss Dorothy Rhind

Mr. H. I. Haskell, Supervisor of Boys

Mr. C. R. Dunphy, physical training instructor
Mr. W. Eisenhour

Matrons
Junior, Miss E. Mabel O'Connell

Girls, Miss 5. E. Fielding
Boys, Mrs. J. C. Williston

Miss B. L. Judge, resident trained nurse
Mr. E. Edwards, housekeeper

Oculists (not resident):
Drs. E. Doull, R. Evert Mathers, A. Earnest Doull

Attending physicians (not resident):
Drs. 8. C. Woodbury, W, G. Coldwell, C. W, Holland

Mr. T. Currie, jani[ur

A: Treat this as a single list and nest the subsections.

Q: In Reading Hands, there is a quote within a quote! How do | handle this?
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I turned the pages, 1 found myself wondering if any mem-
bers of the Sunday school class T had formerly taught were
still at the school. Yes, here is a familiar name, but could it
be possible that Edyth Pitney was no longer a pupil, butr a
teacher of one of the primary classes of the school?

At first, I marvelled preatly because when we had talked
of the future, Edyth had always said most emphatically that
she would rather do anything but teach. But then I re-
Hected, "Everyone is liable to change their ideas sometime
and why should Edyth not change hers too?” Yet, so inter-
ested was | in the matter of occupations that 1 shortly wrote
her a letter in which I asked many questions, not only of
her own doings but of the doings of the group of young
blind students whom, but a few years before, 1 had known
so well. In a prompt response came the reply,

Dear Friend,

No one can appreciate your surprise at my present
situation better than mysell. | can't explain it, how-
ever, only by telling you that 1 have learned to like
many of the things which [ used to dislike and per-
haps what is better still, 1 have learned to do with a
good grace, many things which are still not wholly
agreeable to me. You want to know as nearly as
possible what part each of your old pupils is playing
in life and truly I can answer that almost all of us are
busy taking our various places on the big stage of the
world. Marian has proved that blindness need not
stand in the way of development of such a talent as
hers. She is now soloist and choir leader in one of the
largest churches in K. T think it must have been of
such as her that Longfellow wrote:

God sent his singers upon the carth
With songs and sadness and of mirth,
That they might touch the hearts of men
And bring them back to heaven again,

A: Blockquote Inception! Format the whole thing as a single blockquote and put the inception
blockquote into quotation marks.

Q: In Reading Hands, there are several lists and quotes that span several pages. The book also has
page numbers. How do | insert page numbers within lists and quotes? Can | break up the lists and
quotes? Can | just add the page numbers before and after (so there might be a few page numbers in a
row)? In the past, | have broken up tables, but those had clear alphabetical divisions, so | made a
fresh table for each letter.

A: You can break up the quotes and lists.
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Q: In The Probability of Everything, there are some headings followed immediately by another
heading; that is, no body text between the two headings. Comparing to the TOC, this seems right, but
not sure if that’s ok for our purposes. Maybe "Perfect Attendance" and the sections following should
be H3 instead of H2? Here’s an example:

TOC:

Contents

Cover

Title Page
Dedication
Epigraph

Partl
How the Sun Burned Out
Ways the World Could End
We Could Be Dust
Zero Is an Even Number
What to Wear to the End of the World
Facts About Gritstone (Part I)
Facts About Gritstone (Part II)
Three Days Until the End of the World
Perfect Attendance
Accomplices
The Inside of the Sun

Word Doc:

Before-he-turned-off- my-light,-Dad-said,"For-the record,-I'm-always-onyour-team.-You're-my-
fighter."]

Dad'swords-didn'tmean-l-could-stopthe-world from-ending-on-Thursday. lt-didn'tmean:I-
could-stop-everyone-l-loved-from-being-erased like-an-Etch-A-Sketch Y
But-being-Grit-meant-l-was-goingto-make-sure - we-were-remembered, -even-ifit-was-the-last.

thing:1-did.]
"Il'hree-Daya-l)nl.i-lhe-End of the-War 3<‘.ITI .
'Ipe-rfﬁc’r-.-'-‘etrﬁ-nciar!tdﬂ v

l'was-already-dozing-off when-Dad-poked-his-head-into-Tillie's room-to-say-he-and-Mom-had-
gotten-to-Aunt-Miriam’s.-He-came-overto-theside-of my-bed-and-kissed-my-cheel.§
“Sweet-dreams,-Grit," he-whispered.q

“Lovewyou,-Daddy-Long-Legs," I-gurgled,-hugging-his-neck-as-he-laughed, -because-sleap-
always-made-me-babbly-and-happy.§
When-l'woke-up-on-Monday,-a-flood-ofinformation-came-rushing-into-my-brain-at-top-

gpead.y
Asteroid.-Amplus.-End-of the-world. 84.7 percent.-Four-days.J

A: Good question. You can treat this as a split heading. Split headings are covered on Understanding
and Using Headings Wiki Page.
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Q: In The Main by Trevanian, the reviews on the back cover are obscured by stickers. How do |
transcribe this when | can't read all of it?

A: Include an inline producers note that the text is obscured. For example: "This book is [text
obscured] a must read."

Q: In The Main by Trevanian, there are a few instances where a person’s name is replaced by a line.
For example:
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It's longer than an em dash, but not a blank per se. In the word doc it is replaced by three hyphens.
What should | do with this?

A: Remove the dashes and keep the letter only. It retains its meaning without having accessibility
issues.

Q: The Sources (Bibliography) section of Dans I'ombre du soleil lists a number of sources in English. In
some of them, there are names that we wouldn’t normally mark up and also numbers that could
easily be pronounced by TTS in French. However, | wonder if it's jarring for parts of a title to be
marked up and other parts not. Here's an example:

« Afronauts : Interview with Edward Nkoloso, Head of Zambia’s Unofficial Space Program, Nov. 1964 »
Should | mark up “Edward Nkoloso”? “Zambia”? 19647

A: We never mark up proper nouns: names, places and titles. This is covered on the Languages page

Q: In Dans I'ombre du soleil, between the cover and other books by the author is a page with just this
in the centre:

Les Editions du Boréal / 4447, rue Saint-Denis / Montréal (Québec) H2J 2L2 / www.editionsboreal.qc.ca
(I used slashes to indicate line breaks here in the wiki because it was just showing up as one line.)
There is a full Publishing Information section as well, so this isn't that. What should I call this section?

A: Is there a title page? This looks like an incomplete title page? If there is a title page, move it to the
bottom of the title page. If there is no title page, move it to the top of the Publishing Info.

Q: I'm just having trouble deciding if this should be styled as a quote or as a list (since | can't do both
with a quote!). What do you think? If a list, | think | need a heading?

The tailings process was explained by a short 1967 report by A E. Armstrong, entitled
“Pollution in Serpent River Water,” written to commumnicate the extent of the effects of the
uranium industry, and the consequences for fish and wildlife were clear even then:
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The main sources of waste from the mulled process are:

(1) The tailings, or finely divided waste rock that remain after the separation
from the uranium-bearing acid solution

{2) The barren solution that remains following the removal of the uranium
oxide concentrate

{3) Mine water that 1s pumped from underground

Approximately twelve lakes in the Elliott [sic] Lake area are receiving tailing
decants, and without a doubt this has affected the fish or at least has curbed the
desire of any angler to fish these lakes, because of uranium contamnanon.

Also, the Serpent River all the way to Lake Huron will have been affected by

uraniwm wastes with the result that people will be reluctant to use the water or

the fish life therein '

This process of contamming waste in taillings ponds led to the significant pollution of the
Serpent River watershed as some of these ponds and “dead lakes™ (as they were also called)

A: Good question! As there are phrases before and after that are part of the quote, we can format it
all as a quote.

Q: Galumpf by Marie Héléne Poitras uses « and » as quotation marks. | know this is common in
French, but just want to make sure they’re ok for our purposes.

Also, there are spaces on the insides of these quotation marks. Is it ok to keep these? When | remove
them, the quotation and word next to it becomes underlined like a grammar issue, so maybe French
readers need this space. | saw a similar Q&A about spaces before punctuation (theirs had no dots to
even indicate a space was used, whereas mine does), and you said you'd like a sample to check out
on your end. Would you like me to do the same?

Alors-je-le-pincetrésfortpour-qu'il-cesse-de-se-comporter-en-vampire-ou-enpsychopathe---
aprés-tout-on-se-connait-peu,-en-tout-cas-pas-de-cette-fagon-la-—et-il-répond:-«-Relaxe,

Beauté,la-c'est-toi-qui-me-fais-mallaf

A: Great question! That is the way French does quotations. Leave as is!

Q: Dialogue in Tricked by Kevin Hearne

I'm doing revisions for telepathic dialogue, and | came across this section of dialogue in the included
Two Ravens and One Crow novella. The top photo is from the original etext, and the bottom photo is
with revisions applied.

(=]
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*Can”tl-have-just-a-litde-biv-of-peril ¥ 4-would-ask-Oberon-through-cur-mental-ink, §

Mo 4t stoo-perilous,” he'dsay,-and-thend'd-have-to give-himea-snack, whichwould force-me-
o tear-my* eyes away-from: Granuaile: and: redivectmy- thoughts-into-less: prurient-channels.: It
might-sound-silly, but:itwas-self- preservation. g

Granuaile-picked-upon-the pattem-after-a-while,unfortunately, 1

“Sansei " she-asked q

Fas?" g

"Why-are you-abwaysdeaving-about-halfway-through-a-workout to-ghes-Oberon-asnack #74

“Torhide-the-svidence-of-his-bli stering passion— . |

"What?-Well,-ha"s-a-good-dog.™

Tosequesterthe-sight-of-hisuntrammesled-lust —"9

“Garanted, but-he’s 2 good  dog: sll the- time,: and- theonly times-yow intarrupt- what you're
doing-torgive-himasnack-are-duringworkouts.” |

Tooonceal-the-tower-of-hiscarnal-destre—"9

"Freward-him-sometimes forsing-bg-words-And-sometimes-d-reward-him-forshuttingup."

“Todelay thedawning of-his enormous-longing—"1

*Nowwauld-beagood-timeto shutup.™ ]|

Fd-betterget-a-snack.™f

“Deal.™ M

“Sgewhat-did-he-sayjust-now?  -Granuaile-asked

*F m-sormy,-but-that"scassified-information. ™

Oherarchuffed -ahd-Granuaile's eyas-marrowed, She-knewthe-dogwas-laughing,-blast-him,
and-now she'd-be-determined-to-find-out-what-hethought vwas-so-funmy. 9

Because there's three speakers talking, and Atticus is speaking outloud and telepathically, | found the
revised version hard to tell who is speaking. It makes it seem like "To hide the evidence of his
blistering passion—" is said by Atticus when it's telepathically said by Oberon. What do you suggest
about how to handle this section?

A: Format it as advised. We have to be consistent with our formatting. We are not editors, so we can
only work with what we have within accessibility guidelines.

Q: I'm just not sure what to do with this section of the Kootenay Library Association document titled
“Emergency Preparedness and Recovery Plan Template”! In the original Recovery Activity #1, there
are two textboxes, one atop the other. (I've highlighted them in grey in the first screenshot. The first
box didn't have a border, so it was hard to see.) In my document, I've condensed them into one text
box because | feel that is the point of the section, but wonder if headings are needed or if this is even
the correct approach at all! What do you suggest?

Here is the original:
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Ll L

Recovery-Activity-1:-ldentifying-a-Recovery-Plan-&-Other-Library-Plans{

It-is-important-to-have clear-knowledge-of the-library's-current-emergency-preparedness, -
business-continuity -and-crisis-communication-plans.-Referring to these-plans -while-
creating-one for-the library-board-can-be helpful,-as-this-will-help-guide trustees-in-
creating measurable objectives to-ensure the board is-supporting their library the -best-
possible-way-during-a-state-of-emergency.-Becoming-familiar-with-the library's-plans-
help-to-address task-authonzation-procedures, public-and volunteer-safety procedures, -
liability-coverage, -etc_-Inserting-the-library’s-current-available plans-as-appendices-is-a-
helpful-way to-ensure-plans-do-not-overlap-and support-each-other -

Here is my current attempt (spans two pages):
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1 Recovery Activity-1-identifying-0 Recovery Plan-& -Other-Library Plans § L]
[t-is-important-to-have-clear-knowledge-of-the-library's-current-emergency-preparedness,-business-
continuity,-and-crisis-communication-plans_-Referring-to-these-plans-while-creating one-for-the-lIbrary-
board-can-be-helpful,-as-this-will-help-guide-trustees-in-creating- measurable-objectivesto-ensure-the.
board-is-supporting-their-library-the-best-possible-way-during-a-state-of-emergency.-Becoming-familiar-
with-the-library's-plans-help-to-address-task-authorization-procedures, -public-and-volunteer-safety-
procedures, fiability - coverage, etc - Inserting the-library's-current-available-plans-as-appendices-isa-
helpful-way-to-ensure-plans-do-not-overlap-and-support-each-other 9

Doesyour-library-have-a-Recovery:/-Continuity-Plan-that-has-been-activated 79
Yes -MNo--Unknown

Inthe-comment-section-provide-details-that-show-when- the-plan-was-last-updated-and-if there-ara-
any-updating-neads-required. 9

Commenis:q

[blank]9

b

A: The first part is a textbox. The comments is a separate form. Format as Comments: with several
underlines. (Note: This is not something we would do for regular eText production, just for this one
particular case as | will be converting it to a PDF for the client, do not do this for any other book you
work on without asking first.)

Q: For the Kootenay Library Association document titled "draft Emergency Preparedness &
Management template policy," I'm not sure what to do with a note in the section 3B. It relates to the
whole subsection, and not just the prior point, so I'm hesitant to stick an endnote reference to the end
of the point.

(Also, I've chosen to use subheadings for the phrases like “The Board Chair is responsible for:” instead
of keeping them as the first level of the list as in the original...)
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3. Roles and Responsibilities|
a. The Board of Trustees are responsible for:

i.  Ensuring that funding, time and resources are dedicated to training staff
(and volunteers) in safely, security and emergency procedures

fi. Cooperating with other agencies responsible for health and safety and
local emergency preparedness, and

lil.  Taking initiative on safely Issues and contributing to problem solving and
preventing hazards on an ongoing basis

b. The Board Chair is responsible for,
i. declaring a Library state of emergency or setting an alert status, after
discussion with the Library Director
ii. making key governance decisions such as those pertaining to closure of
part or all of the library, evacuation of non-essential personnel, suspension
of library operations, and business continuity.

Mote: Trustees must be prepared and available 1o be elected as Acting Chair

and assume the roles and responsibilities of the Board Chair if the Board is
wilhout a Chair or Vice Chair during a library state of emergency.

A: Keep the list structure. Put the note in a textbox and have the phrase "Note" as a subheading.

Q: URLs in Best Barbarian Poems

In the Notes Section of Best Barbarian Poems, there are some URLs but they're not hyperlinked. The
screenshot below is from the EPUB. | checked them and their pages work properly, but | know we
don't insert hyperlinks if they're not originally there. Do | leave the URLs as is then?

ODE TO PABLO NERUDA'S 'ODE TO A LEMON™
“Out of lemon flawers loosed on the meonllght.” “barbarous goald,” and

“breast and nipple” come from Pablo Neruda's “"Ode to & Lemon,”
http:/ fwww.phys.unm.edu /- tw,/fas/yies/archive /neruda_opdetoalemon.hitml.

A: See Hyperlinks Wiki Page for answer on broken links.

Q: In Hexed by Kevin Hearne there is a quote of a four-line Polish chant. Since quotes can't be used
with another style, | guess | have to choose quote or language styling. Which should | choose? Or is
there another way around this?
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She chanted four lines in Polish, and since [ was finally in range to hear, I recorded 1t
evdencally for reference. As she reached the end of each line, a boomung clap thundered from
her palm along with the colors violet, blue, red. and white, swirling around her in sequence
like exuberant streamers tn a gvmnast's floor exercise:

“Jej mifosc mnie ochrania,

Jei odwaga coyni mnie nieustraszona,
Jei porega dodagje mi 518,

Drzighi jej milosierdziu 2yje!’

Malina translated them for me later and explamed that each line was a spell in irself
affording her “certain strengths and protections™ through the benediction of the Zorvas. Her
words meant: By her love I am protected, By her courage I am made feariess, By her might I
am made strong, By her mercy I am spared.

A: You should be able to add a language tag to this. If you are unable to, please just make a note of
where the quote is when you hand back the title in RT.

Q: Another Dialogue Formatting Question for Tricked by Kevin Hearne

Just to double check, | found another instance where the author used special formatting for a specific
dialogue type. In this case they used double / instead of quotation marks, as shown in the image
below.

e ol He:trotied  nway, - beaving: me: nlone: toe esinblish: contnct: with: the: local: elememtod.
W were. one the- Colorsdo- Platen,- a Iurhl__';:.-n¥|m|-un'|ulnng-,n ross- {onie- states, - sn- | n;ui-:nlru;'.'ui:.
assigned: it the: mame: of - Colorado: in- iy mdsl- |- took: @ deep- breath,: put- mysell im: that: Latin
headdspace, - and- sent: 8- mgsange- through- the titoos: that- bound: me- 0 the- eanth;: Dk greets
Colorada F-W ishes-heal th-- Harmony/#

Thero-was-a-long pause-befone- |- got-an-atswer.- 1waspetting-ready fo-repeal - my greoling: when
it comee, M olomdon-grests: Druasd . Welomme!f

I Fromwmesd- a1 che- shn- re joinder . Blementals aremn't 1:'||.le|||:‘-:|'1-||-HI||.‘—I|‘|('}'-«.||.'||I - talk- ai-all,
really. -samply- do- my- best 1o- render- thear- lmages inta- worbi—bal- Coloradd- sounded- reticent,
|'¢r|ufv\-|,'vr||-.u-hi|- surly, Llsuobly clemenals are-over joved to-hear- from. me, They-lell-me-to-relax,
sk - Do o, -w s b mee-harmony. - and-ao0-on L |

I puery: Health - Harmaomy ™84

HMongdf - camie: the reply.

Well,-<his.-1-iried-o-remember- the: lnst |i|1..~-l'.I-ar\1k¢u to-this: elemental-nngd-enme - blank.-1-
knew: - trnveled throwgh herne: with-Coromadie and: Don: Gorcin: Loper-de- Clindenas-in the saxieenth

Would this also be treated the same as how we're formatting the dialogue with < and >? Just replace
with quotation marks and remove the / between the sentences?

A: You are correct. A good question to ask yourself is what are these markings being used for? In this
case they are being used for dialogue. Can the reader still understand the meaning of the dialogue
when we replace these markings with quotation marks?

These marking are only for visual meaning, so they are in accessible, so we have to replace them with
something that is accessible.

If the words and phrases are thoughts, we replace them with emphasis style.

If the words and phrases are dialogue (even telepathic dialogue), we replace them with quotation
marks.

In the examples you have shown here, they all seem to be dialogue of some sort.
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m Combined all three questions together as they are essentially the same question after
more information was revealed through formating the books further.

In Hounded (and possibly also Tricked, as this question relates to the previous question), | have been
using emphasis for the dialogue in angle brackets and keeping the emphasis on the telepathic
speech. At first, these were short exchanges (like in the previous question) between a person and
their dog. But the further along | get in the book, the longer these conversations get and | wonder
about their clarity for the reader. What do you think?

Here is an example passage in the original epub:

“Tt wall just be a couple of minutes.”

“Great.” She gestured toward the tables and gently pushed Emily in that direction. “After
vou, miss, she said

=] like the blond one. She has good manners, > Oberon said from behind the counter,

I busied myself making Emilv’s tea and spoke to him through our link. Yes, well shes
decided to take the high road, so I'll be happy to walk it with her as long as she likes.

<You don’t trust her 7>

Nope. She's a wiich, A polite witch, but still a witch. She s got a charm on her hair that
would have had me giving her amyithing she wanted if I hadn t been wearing protection. Don t
take amthing from her; by the way

=<You think she's gomng to pull a sausage out of her coat or something? She doesn't even
know I'm here =

O ves she does. Emily has probably already told her

=Qkay, fine. But seniously. You think she has a magic sausage for me?=

How would you lmow the difference if she did? You think all sausages are magic.

Serving Emily her tea was quite nearly magical for me. [ set it down in front of her and
she drank it straight down, despite its heat, without making eye contact. When she was
finished, she rose from her chair, said, “Excuse me,” and lefi the shop without another word.

"That was great,” I said to Malina "Can you come with her every day?"

Here's the same passage in my word doc with all the emphasis:
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"Tt-will-just-be-a-couple-of- minutes."y

“Great.”-She-gestured-toward the-tables-and-gently-pushed-Emily-inthat-direction.-"After-
you,miss,”"she-said.q
Flike-the-blond-one.-She-has.good-manners,-Oberon-sald-from-behind-the-counter.J
I'busied-myself-making-Emily’s tea-and-spoke-to-him-through-our-link.-Yes,-well, she's-
decided-to-take-the-high-road,-so-I'll-be-happy-to-walk-it-with-her-as-long-as-she-likes.|
You-don ttrust-her?|

Nope.-She's-a-witch. A-polite-witch,-but-still-a-witch.-She's.got-a-charm-on-her-hairthat-would:
have-had-me-giving -her-anything-she-wanted-if-I-hadn't-been-wearing-protection.-Don t-take-
anything-from-her, by-the-way.¥

You-think-she's.going topull-asausage-out-of hercoatorsomething 7-She-doesn t-even-know:
I'm-here.y

Oh-yes-she-does.-Emily-has-probably-already-told-her.§

Okay, fine.-But-seriously.-You-think-she-has-a-magic-sausage-for-me™
How-wouldyou-know-the-difference-if she-did? You-think-all-sausages-are-magic.
Serving-Emily-her-tea-was-guite-nearly-magical-for-me.-I-set-it-down-infront-of-her-and-she-
drank-it-straight-down,-despite-its-heat,-without-making-eye-contact.-When-she was-:
finished,-she-rose-from-her-chair,-sald,-"Excuse-me,"-and-left-the shop-without-another-
word.§

“Thatwas-great,"-I-said-to-Malin al-"Ca n-you-come-with-her-every-day?"'y

In Tricked by Kevin Hearne

I'm a little uncertain about this section of text on how to handle emphasis. This example is in Chapter
5, but there's a couple similar instances of it throughout the book.

already dead, 5o the enchantment- was unable - do- kil it agmin.

“I. miss- Fragarach,™ 1 said, as-both- draugar- immed: o Gece- me_ Empty: eye: sockets and-gaping
skeletal- smiles- grimaced- - noe-as- Uhey- lurched- forwarnd.- The-one: I'd- hacked - s1-made- no- ef for- o
wrench-the-sword-oat-of its-amm. The: arm-was-swelling, sealing-the-blade in-iF-anything.

i vou- k- ifowar- the- Bt core ol Py mae soere- e 7 osked: Obenon. - - need g fake core
1-;]' rJIf.'u-JlllrJ:i‘-rme'-ﬁr’ﬂ.‘

< Ensy > Oheron-sad, - He-was- behind- them- now. - Jubcing-up- my- speed-and-strength.-1-charged-
Ihc-hluck-:ucd-drau@r.-wl'm lsp:-m':d his arms-wide: jo- welcome: me. - Oheron ;'!'ulrml-l}m-hllm-gu}'.
ad-as-he-beapt-up-onto-his-opponent’s-back .- 1-dove-down-and- to- my-nght, - wincing-as-the- rock-lore-
at: my- skin,- My- dive: put- me: nexi- to- the: draugr’s- legs- and,- bracing: mysell- with- my- hands- and-

From the context, | think the character is saying "I miss Fragarach" out loud, and the text in emphasis
is what they say to Oberon telepathically. <Easy> | think is what Oberon says telepathically too since
Oberon is a wolfhound. My thinking is to keep whatever text is emphasized and change <Easy> to
emphasis as well, would this be correct?

For Formatting Dialogue in Tricked

In Tricked by Kevin Hearne, the original etext formats dialogue from one specific character using < or
> symbols, as pictured below:
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Hey, Oberon,” | called, Alling uwp the tub for him, “i’s time for your bath !
<l i He sounded doubilul. <Do vou have 3 decent story ™ Oberon wouldn i il
T aths wnless | (odd vim a slory—a resl sory sboul historical liguares, Hie never settled for
facric lales
“Fm poing 1o tedl vou ihe tree sory of 4 man named Francs Bacon,”
<BACONT> He came runming so (251 thal he couldn’t aegotiale the sharp turm it the
bathrmoom very well, and he slammed inio the door swkwandly and then splashed into the
b, '.IliLLIIré' e adver I jud fimashed A yimg ol
«<h, this is going Lo be great’ | can iell T'm going to like this man alresdy. He had o
have been a penius with a name like thal. Was he a genis?>
“Yiok, e was.~
<] knew il | have an instinct for thal kind of thing. Bul | bope this siory docsa’t end
with him chopped inio bits and sprinkled on a salad. That would be lragic, sl a siory
bl hacon dmild b |:|1I-..=I1r|;_:_ .t
“Well, Francts Bacon was quile inspiratienal o many people.” | sad. pouring water on
Diberon™s back, “He's ihe faiher of modern empiricism, of ihe scienlilic methisl, Balone he
came along. people conducied all their arguments hroagh 3 serics of logical allacies o
simply shouting louder than the other guy, or, il they did use facts. they only sclected oncs
thad reinforced their prejindioes and advanced iheir .|:5-.'r|||.|. b
<Dhon peipbe sl do ihal 7
More than cver. Bul Bacon showed us & way 1o shed preconceived nolions and conduct
experiments in such a way ihal the resulis were veriliable and repeatable, i gave people a
wiy o consimect tnsths frec of political and religions dopma.”
<Bacon is the Way and the Truth. God ii>
As | shampooed Oberon’s coal, | explained hiw jo craitl lypolheses and e ihem
empirically using a control. And then | stressed safety while | rinsed him off
It's besl nod §o experimicnl on yourseil Bacon practcally trove himself o death in one
of i experiments and divd of prcuinionia.™
-ERI:_'?II' Bucon must be heated. Knew that already. but thanks for the reminder >

My instinct is this is a stylistic choice, but I'm not sure how to handle it. Should | leave it as is, or
replace it with quotation marks?

A: Original Answer: Looks like it is thoughts. Replace them with emphasis style.

Updated Answer: You are right to have a concern with this, especially when there is a mix of thoughts
in emphasis and these bracketed phrases. Since these brackets are for dialog, replacing the brackets
with quotations marks with make it clearer to the reader and avoid confusion between thoughts and
spoken dialogue (even if it is telepathic speaking).

Q: In Hounded by Kevin Hearne, there is section for pronunciation of names and words used in the
book. This guide uses capitals to show which syllables are stressed. Since we only retain capital when
something is meant to be spelled out, is there another way | can format these that doesn't use
capitals? Here's an example:

Tuatha Dé Danann = Too AH day DAN an

A: In this case keep the capitals as they appear in the original.

Q: Formatting transcriptions of poems and letters in alt-text, in Taxi: The Harry Chapin Story.

There is an image of a piece of paper with a typewritten poem and handwritten letter. For the poem,
should the transcription be formatted as normal with the title as a subheading, or preceded by "text
reads" and styled with quote and citation styles? (Currently | have the title in the summary sentence.)
For the letter, in the past | have transcribed letters as a paragraph within quotations. Now | wonder if
quote style might also be appropriate for letters.
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A: Transcribe both sets of text as per the Images With Text Wiki Guidelines

Q: I noticed a couple uses of italics in the EPUB/PDF of Billie's Blues, but when | search the word doc
for italics or emphasis there are no results found. How do you recommend | search for italics now?
Just skim the text?

A: Yes, you will need to skim the book if the search is not working.

Q: In Billie's Blues, there are two sections near the end of the book with long tables, and the page
numbers continue through them. The second table should be split into multiple shorter tables (it is
providing information by year), so | think | can fit the page numbers around them. But | don't see how
to split the first table, which means the page numbers will interrupt the data. What should | do?

Update for new thoughts: Nothing in the tables is referenced in the index, so maybe | can skip the
page numbers for the tables? Or, divide this first table by letter since it's in alphabetical order?

First of four pages of first table:
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A: Keep the page numbers and split the data into separate tables. If the data at the end of one page
crosses over to a second page, simply move the data to the first page table.

Q: URLs that aren't hyperlinked in Mommy Don't

The endnotes for Mommy Don't are full of URLs that are not hyperlinked in the original PDF. Since
they aren't hyperlinked in the PDF, | understand | don't hyperlink the eText. But should I still shorten
the URLs so they are more screenreader-friendly? If the URLs aren't hyperlinked and they are
shortened, then readers won't be able to search for the website themselves.

A: Add the links to the DOC file and shorten them. This way they go to the right place.

Q: In Mommy Don't, there is this portion of an interview in paragraphs where some lines are normal
and other lines are in italics, as though the interviewee said some things in the paragraph but not
others. Should | follow the text and use Emphasis where the interviewee is speaking? Some
paragraphs clearly indicate that the interviewee is speaking (like paragraph 2 in this example: “... she
began.”), so | wouldn’t use Emphasis, but | wonder if that inconsistency between the paragraphs will
be confusing.
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In an empathetic tone, Cunningham asked Penny to explain
what had happened before Karissa went missing. Penny told him
they'd had breakfast together—Penny, egg and toast; Karissa, a
peanut butter sandwich.

I can't get my daughter to talk. She is very quiet around me. My
daughter is moody most of the time, and it seems like I walk on eggshells,
she began.

Karissa spent most of the day in her room, watching television.
Vernon was sleeping. I didn't see her until noon when she asked for
Subrway for lunch with a ift card she got for Christmas, so I went fo get
it for her. I picked up a six-inch combo cold cut. When I came back, she
just fook it in her room to eat,

Karissa stayed in there and sang along to her music. She likes
to do alone things, she told Cunningham. At 4:00 p.m., I knocked on
her bedroom and told Karissa that just her and I should go for a drive and
a heart-fo heart talk, Penny told Cunningham.

Penny then recounted the outing. They went to Lunenburg,
about half an hour away, and turned around at the animal hospital.
They came back toward town.

Penny shared how tense things were in the car.

[ told her I thought of getting a counsellor to talk to her. She has no
respect, no conimon sense, keeps herself isolated all of the time. Karissa
got mad and said she wouldn’t go. | told Karissa she had no say in this
and had to go, and she had fo attend the sessions. She is so withdrawn,
and you have to do everyihing for your kid.

Karissa said she hated living in the apartment. They'd had a
house before the apartment, and she couldn’t adjust. I asked Karissa
what would make her happier, living somewhere else? She responded she
didn't know, she complains all of the time, Penny told Cunningham.

THE SEARCH 25

A: This are the person talking, and the italics are just there for style. Remove the italics and put
quotation marks around the phrases.

Q: In Because of the Rabbit, there are a number of block quotes with lists! | understand that if we

BC Libraries Coop wiki - https://wiki.libraries.coop/



Last update: 2025/02/26 07:59 public:nnels:etext:q_a https://wiki.libraries.coop/public/nnels/etext/q_a

style something as a quote, then we can’t use another style. But | wonder if we might ever choose
one style over another. Here is an example:

Maybe we'd solve mysteries together. Or dress up as Thing One and Thing Two for
Halloween. Or be copresidents of our own club. And we'd never miss each other, because
we'd see each other every day at school.

I'd even made a list

Emma's Best Friend Checklist
Likes me best.
Likes the things I like.
Shares secret jokes.

Is always on my side.
Lets mie be me,

Forgives me when I'm sorry.

I just wrote down evervthing I missed with Owen. It's not that [ didn’t have other friends
—kids from church and homeschool group—but when vou live in a place where the houses
are far apart, 1t takes some planning to see other kids.

One of the block quotes with a list also includes crossed out items. Is this a case when | can keep the
strikethrough formatting? Here it is:

[ didn’t know if the person he was texting would consider this an actual emergenc)y, but
within minutes we had a plan. Jack’s mom would bring him to my house today after school.

Easier the . ' 3:
L 1 know where my room and desk are.
more

2. I know some of the kids’ names.

3. Hhroughtabagtunch: Not actually easier, though I did use the right trash cans.
4. Hhave-aplanto-invite-my-gronp-to-my-honse. Only Jack is coming.

A: Great question! Since the first example is a list, it would be better to format it as a list. In this case
it is a list with a title, so you would style the title as a subheading. For you second example, this is a
bit more complex. We can not keep strikethrough as it is not accessible to screenreaders. Replace the
text with: [Strikethrough “word/phrase” replaced with “word/phrase”].

Q: In the Supplementary Material for You Look Like a Thing and | Love You, there is this image of a
fake screenshot from a fake app called Predictive Writer. At the bottom of the image is a table that
has no headers and the words are pretty random (i.e. each column is not a particular part of speech).
| will be recreating this table in my long description, but I'm not sure what to do about the lack of

headers. Should | create a header row and just call these Column 1, Column 2, Column 37 Or
something else?
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Harry stared incredulously at dumbledore as he sat in
a pool of

Predictive Writer

Source: Hp Attribution Shuffle X2 Publish 4

A: That is a great solution for a header row! It is plain, direct, and concise.

Q: In A Wholesome Horror, there are a few lists that are followed by a reference to an end note.
Presumably the note refers to the full list, not just the last item. Does this note force the list to be an
ordered list, even if it would be unordered without it? Here's an example:
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Under this new legislation, parishes, a terntorial area of the local church, became the
administrative unit responsible for putting the Poor Law into effect. Two overseers of the
poor were appomted 10 each pansh to take care of the parish’s poor people. The idea was to
move away from pumushing the poor and move more toward “correcting” the poor® To
achieve this, Elizabeth’s Poor Laws had four mamn aspects:

1. Those poor who could not work due to advanced age or illnesses such as blindness or
lameness were to be housed 1n an “almshouse,  also known as a “poor house.” (see
definition p. 56)

2. The able-bodied poor, those who could work but could not find work, would be sent 1o

work in a house of industry, also known as a workhouse, to earn their keep of food,

clothing, and shelter.

The “idle poor,” those who were unwilling to work for their keep, would be sent to a

house of correction, or prison. These included “vagrants” and “begpars.™

Lad

4. Poor children would become apprentices and leam a tradg’

A: No. We want to keep it as close to the original as possible, so keep the list as it appears in the
original and add the note to the same place it appears in the original as well.

Q: Hyperlinks within captions in Krav Maga

In a few of the image captions in Krav Maga, there are also hyperlinks to other pages within the book.
And the hyperlinks display as page numbers but there are no page numbers in the EPUB. How do |
handle this? Here's an example (it's a bit hard to see, but the hyperlinked portion is the numbers
"30-31"):

Here, the attacker's shape has completely changed, or "broken” as their arm comes out to start the
strike. Compare this with the minimal change in shape of the body in the sequence demonstrating

“straight punches” (see pages 30-31).

A: In this case, remove the hyperlink, and replace with the book section header. For example: (see
section "Lead Hand Punches and Rear Crosses")
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